1+3 Harper College

CAREER PROGRAMS

Management
Advanced Management Certificate

This 18 credit-hour certificate program continues the development of management skills learned in the General
Management certificate. It is designed for those students who wish to further explore the specific qualifications
and requirements necessary for mid- to upper level management positions.

Required:
MGT 111 Introduction to Business Organization.............ccccoeevvvvvivneeieenennnn, 3
MGT 160  Principles of SUPEIVISION .........ccoiiiiiiiiiiiiiieccceeee e 3
MGT 270  Principles of Management.............oooiiviiiiieice e 3

Electives: Sclect at least nine credit hours from the following courses:
MGT 150  BUSINESS Math ...coiiiiiiiiiiiiiiie e 3
MGT 168  OSHA Standards and Compliance Procedures.........cccccvvveeeeeennnn, 3
MGT 205  Leadership FOUNdation ..........ccccciiiiiiiiiiiiiicccee e 1
MGT 206  Leadership SKillS.......ccciuiiieiieeieec e 1
MGT 207  Leadership TreNAS ...covvvvviiieeeieee e 1
MGT 218  Introduction t0 FINANCE ......vviiiiiiiiiii i 3
MGT 225  Applied General StatiStiCS ......cccooviiiiiiiiiiiiiiccce e 4
MGT 230  TOPICS IN BUSINESS .. .uvuviiiiiiiiieiee ittt e e e 5-3
MGT 274  Operation Management ..........ccooiiiiiiiiiiiiiieeee e 3
MGT 280 Human Relations in BUSINESS.........cciiiiiiiiiiiiiiieeiiiiiee e 3
MGT 291 Problems of Management and SUpervision...........cccccvveveeeeeeeeeannn, 3

General Management Certificate

This 12 credit-hour certificate program offers the student the opportunity to receive fundamental management
Skills for entry-level management positions.

Required:
MGT 111 Introduction to Business Organization............cccceevvvvviiviinieeeeennn, 3
MGT 160  Principles Of SUPEIVISION ........cooeiiiiiiiiiiiiiicece e 3
MGT 270  Principles of Management............oooiiiiiiiiiiiiie e 3
EIBCHVET e 3
1 Electives: MGT 150, MGT 205, MGT 206, MGT 207, MGT 280, MGT 291
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Human Resource Management Certificate

This 18 credit-hour certificate program is designed for those individuals interested in employment in the human
resource field.

Required:
MGT 111 Introduction to Business Organization...........ccccceevvvieeeiiiineeenenn, 3
MGT 265  Human Resource Management .........ccccveviiiiiieeiiiiiiiee e, 3
Electives: Sclect 12 credit hours from the following courses:
ACC 216  EMPIOYMENT LAW ....iiiiiiiiiiiiiiieec ettt e e 3
MGT 204  Training and Development........cuuvieiiiiiiieeiiiiiiee e 3
MGT 266  Wage Analysis and ADmINIstration ..........cccoeevvveeiiiiiiiiiiceee, 3
MGT 275  Labor-Management Relations ..........ocovvvviiiiiiiiiiiiees e, 3
MGT 276  Collective Bargaining ..........cooiiiiiiiiiiiiiiiesiiieee e 3
MGT 280 Human Relations in BUSINESS.........ccoiiiiiiiiiiiiiieeiiiiee e 3

Small Business Management Certificate

This 15 credit-hour certificate program is designed for those individuals who want to develop management
Skills to be used in small businesses.

Required:

MGT 154  Small Business Management.........cccocovveeiiiiiiieeiiiiiice e 3

MGT 254  Small BusiNess FOrMation..........cooiiiiiiiiiiiiiiieees e 3
Electives: Sclect a minimum of nine credit hours from the following courses:

ACC 101 Introduction to Financial ACCOUNtING ......coevviiiiiiiiiiiiceeiee, 4

BFC 215  Financial Statements Interpretation and Analysis.......cccccccceeeeeennn. 3

MGT 211 Internship in Small BUSINESS .......ooovviiiiiiiiiieee e 3

MKT 245  Principles of Marketing.........coooiiviiiiiiiiiic e 3
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