
I. 

II. 

III. 

IV. 

v. 

VI. 

VII. 

WILLIAM RAINEY HARPER COLLEGE 

34 West Palatine Road
Palatine, illinois 

Call to Order 

Roll Call 

Approval of Minutes 

Approval of Bills 

Communications 

Unfinished Business 

New Business 

AGENDA 
October 13, 1966 

A. Recommendation for the adoption of Admissions Policy 
to Harper College (Exhibit A)� 

B. Recommendation for the adoption of Statement of Residence
for Harper College (Exhibit B). 

C. Recommendation for the adoption of Tenure Policy for
Harper College (Exhibit C). 

D. Recommendation for the adoption of Academic Freedom
Policy for Harper College (Exhibit D). 

E. Recommendation for the adoption of Grievance 'Procedure 
for Harper College (Exhibit E).

F. Recommendation for the adoption of 1967-1968 Calendar for
Harper College (Exhibit F). 

G. Discussion and approval of 1966-1967 Salary for President
of Harper College (Exhibit G).

H. Recommendation for the discussion and adoption of Salary
Schedule for Harper College (Exhibit H). 

I. Recommendation for the adoption of Tuition Schedule for
Harper College (Exhibit I). 

J. Recommend ation for the employment of Director of Nursing
for Harper College (Exhibit J). 
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AGENDA 
October 13, 1966 -2-

VII. New Business (continued)

VIII. 

K. Recommendation for the Property Acquisition -
Frank Hines, Attorney. 

L. Discussion and approval for ordering unit record 
Data Processing Equipment (Exhibit K). 

M. Recommendation for the adoption of Fringe Benefits 

as per committee recommendation - R. Johnson. 
N. Recommendation for the appointment of committee 

members for Data Processing Advisory Committee 
(Exhibit L ). 

0. Recommendation for purchase of $3,375,000 Fidelity
Bond - Frank Hines, Attorney.

P. Discussion of Investment of Bond Monies.

President's Report 
A. Facility Negotiation 
B. 

c. 

IX. Other

X. Adjournment 



WI LLIAM RAINEY HARPER COLLEGE 
BOARD OF JUNIOR COLLEGE D I S TRICT 512 

COOK COUNTY, I LLINOIS 

Minute s of the Regular Board Mee t ing, Thursday, October 13, 1966 

CALL TO ORDE R :  

ROLL CALL : 

MINUTE S : 

INVOICES : 

The mee ting o f  the Board of Junior Col lege Di strict 
No . 512 was cal led to order at 8: 00 p . m . at 799 W. 
Ken s ington Road, Mount Prospe ct , Illinoi s  by Pre s ident 

......_ _____ / Haas . 

Pre sent : Haas, Hansen , Ni cklas, John s on , O'Dea ,  
and Hamill . 

Absent : Be rnstein 

A l s o  pre sent : Lawrence E .  F razee, Prospe ct Publi ­
cation s Company; Bi ll Pete rs on , Day Publi cation s ;  
Ralph P .  Klatt, De s Plaine s Suburban Ti me s ; John 
Upton , Harper Colle ge ;  Marty Moser, Paddock Publi­
cation s ,  Inc . ;  and Alan Gage, Barrington . 

Me rribe r  Hami ll move d and Merriber John s on seconde d the 
approval of the minute s of the mee t ing of S epte rribe r  
8, 1966 and S epte rribe r  15, 1966 wi th the fo llowing 
amendments . In the minute s of S epte rribe r  8, under 
TAX LEVY, the motions made under said i te m  should have 
been indicated as be ing made by Mr . Hamill and not
Mr . Han sen; the minute s o f  Septe rribe r  15 unde r Cla s s  I 
Jr . Col lege Mee t ing, the location of the mee ting should 
have been E dwardsville , I l linoi s and i s  to be ho s te d  by·
Kaskask i a  Junior Colle ge in stead of the Danvi l le Jun ior 
College . 

Me rriber Hami l l  moved and Me rribe r O'De a seconde d the 
approval of the invoice s for payment a s  follows: 

E ducational Fund . • • • . . $ 9,338 . 14 
Bui lding Fund • . • • . . . . 2, 7 04 . 89 
S i te and Con s truction Fund 4,980. 40 
Payroll 1 Q-14- 66 . . . . . · 48 0 . 49 
Payroll 1Q-3Q-66 . . • • . . .  17,138 . 37 

$34,642 . 29 

Upon roll call , the vote was a s  f o l lows:  

Aye : Haas, Hansen, Ni cklas , John son , O'De a, and Hamill . 

Nay : None 
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COMMUNICATIONS: 

NEW BUSINESS: 
Admissions 
Policy 

Secretary Nicklas read communications from: 1. ) The 
Mount Prospect Planning Committee in regard to an 
invitation to attend an area planning meeting to be 
held on the evening of Wednesday, October 19, 1966 
at the Mount Prospect Village Hall. 2) A second 
communication was received from the State Junior 
College Board relative to an invitation for Board 
members and administrators of the various junior 
colleges to meet on December 9 & 10, (Friday and 
Saturday) to discuss various problems to date. This 
meeting will be held at the Holiday Inn in Springfield, 
Illinois. It was indicated that five Board members, 
and five administrators would attend this meeting. 

Member Bernstein entered the meeting at 8 :25 p.m. 
A discussion was held relative to the appropriateness 
of the Admissions Policy as presented to the Junior 
College Board. Amendments were recommended as follows: 
Under Transfer Admission, change the first sentence to 
read as follows: "To individuals who have come from 
another college or university in good standing, will 
be admitted as regular students." The second recommen­
dation referred to changing paragraph three, page four, 
to read as follows: "If extenuating circumstances 
develop and a student must withdraw from any courses 
during the last eight weeks of a term he may petition 
the Office of the Dean of Instruction for permission 
to do so. If circumstances warrant any consultation 
with students and/or counselor, the Dean in consulta­
tion with the affected student and/or his or her 
counselor may approve the awarding of a "W" grade for
any courses dropped, otherwise an "F " grade will be
recorded. " 
It was the consensus of opinion of the Board that 
there was a need for an Advance Placement Policy plus 
a clarification of the use of "W" in paragraph 3 of 
page 4 .  In addition, it was suggested by Member O'Dea 
that a clarification be made of lines lQ-11- 12 para­
graph 3, page 2, relative to dismissed students, and
high school student admission policies on page 3
paragraph 3 .  

Member Johnson moved and Member Hamill seconded the 
motion to adopt the first four pages of the Admissions 
Policies with the suggested amendments. Motion 
carried. 
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Adoption of 
Statement of 
Residence 

Tenure Policy 

Academic Freedom 
Policy 

Grievance 
Procedure 

Member Hansen brought up the question of the 120 days 
necessary to qualify as a resident of the junior college 
district. After some discussion, it was the consensus 
of opinion of the Board that there should be no limita­
tion on residency since we are here to serve the public 
in the capacity of an open door college. Member Johnson 
indicated that he felt there should be a statement 
included relative to the establishment of preference 
for resident versus non-resident students. He suggested 
that a clear distinction was needed to clarify this 
situation. Member Bernstein moved and Member Hansen 
seconded the motion to adopt the 'tatement of Residence
with the above mentioned changes, eliminating the 
following phrase from paragraph 4, page 1 "by residing 
in the district one-hundred twenty days prior to 
enrollment." Motion carried. 

Attorney Hines presented his opinion and concern 
relative to the tenure policy proposed for Harper 
College. It was the Board's suggestion to spell out
more specifically Item three, page two and the retrench­
ment aspect indicated in paragraph one, page three. It 
was the opinion of Attorney Hines that administrators
should serve at the pleasure of the Board and therefore
not be provided the opportunity to gain tenure with the 
college. Since.there still remained a great deal of 
work to be done relative to the legal implications of 
the tenure policy, this item of business was tabled
to the Novetnber meeting. 

After some discussion, it was recommended by the Board 
that the following changes be made in the content
description for academic freedom: 1. Page 1, paragraph
two, line 1, change scholar to faculty member.
2. Paragraph 1, page 2, eliminate the sentence starting
with "nevertheless" and ending with "profession." 
3. Eliminate the word therefore in line 5, page 2.
4. Use the heading "COMMENTS" preceding the fourth
paragraph. 

Member Bernstein moved and.Member Hansen seconded the 
motion to adopt the statement on academic freedom as
amended by the foregoing statements. Motion carried. 

Attorney Hines indicated that since the suggested 
grievance procedure was closely tied to the matter of 
tenure, the full implications and effect on Harper
College were not fully realized. Member Hamill 
suggested that future board opinions of individual
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Grievance 
Procedure 

NEW BUSINESS 
1 96 7- 68 
Calendar 

1966- 6 7  Salary 
President of 
Harper College: 

Salary Schedule 
Professional 
Personnel: 

TUITION 
SCHEDULE 

board members relative to this grievance procedure 
and a possible subsequent hearing, should not be 
made available to the public due to the danger of 
predjudicial accusations. Because of the many 
suggestions, and the possible implications of a tenure 
policy, it was suggested that this item be tabled and 
be given further consideration and appropriate refine­
ment from both the Junior College Board legal council 
and the administrators of Harper College. 

Dr. Harvey presented the proposed calendar for the 
1967- 68 school year and indicated that it was relatively 
consistent with the elementary and high school district 
calendars underlying the Harper College District. 

Member Johnson moved and Member Bernstein seconded the 
motion to adopt the calendar as presented as the 
official 196 7- 68 Harper College calendar. Motion carried. 

After a brief discussion, a motion was made by Member 
Hansen and seconded by Member Johnson to set the salary 
of Dr. R. E. Lahti, President of Harper College at
$25,0 0 0 . 0 0 annually, effective October 15, 1966. 

Member Johnson, chairman of the Fringe Benefit Committee 
reported on the progress of the committee and the 
philosophy behind the development of the combination 
rank- step- ratio salary schedule presented for adoption. 
Dr. Pankratz reported on the development of the schedule, 
the work that went into building the schedule and the 
proposed use of the schedule as indicated by rank 
classifications. Member Bernstein moved and Member 
Johnson seconded the motion to adopt the salary 
schedule as presented. Upon roll call, the vote was 
as follows: 

Aye: Haas, Hansen, Nicklas, Johnson, Bernstein, 
O'Dea, and Hamill. 

Nay: None 

The Board was presented a tuition study of tuition 
being charged by Illinois Class I Junior Colleges, 
state colleges, and the university and projected 
tuition costs through 196 7- 68, Member Bernstein 
moved and Member Johnson seconded the adoption of 
the Tuition Schedule as follows: 
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NEW BUSINESS: $ 8.00 per semester hour 
Tuition Schedule $ 5.0 0  per semester activity fee - less than 12 hours 
Continued $1 0.0 0  per semester activity fee - 12 hours or more 

Director of. 
Nursing 

Investment 
of Monies 

Upon roll call, the vote was as follows: 

Aye: Haas, Hansen, Nicklas, Johnson, Bernstein, 
o•Dea, and Hamill. 

Nay: None 

President Lahti and Dr. Pankratz recommended the 
employment of Miss Joanne Heinly as Director of 
Nursing for Harper College at a salary of $1 0, 0 0 0. 0 0  
per year effective November 1, 1966. A resume of 
her background, experience, and education was 
presented to the board for their approval. Member 
Johnson moved and Member Hamill seconded the motion 
to employ Miss Heinly as Director of Nursing at a 
salary of $1 0, 0 0 0. 0 0  annually, effective November 1, 
1966. Upon roll call, the vote was as follows: 

Aye: Haas, Hansen, Nicklas, Johnson, Bernstein, 
o•Dea, and Hamill. 

Nay: None 

Because it was necessary for Member Bernstein to leave, 
the matter of the investment of bond monies was taken 
up at this time. Member Bernstein and Dr. Perry presented 
a proposed spending and investment program of the proceeds 
of our recent $3,3 7 5, 0 0 0. 0 0  bond sale. The proposal 
included the investment of $25, 0 0 0. 0 0  in certificates 
of deposit in each bank in the Junior College District, 
in addition to the investment of $1 0 0, 0 0 0. 0 0  in certificate; 
of deposit in the five major loop banks in downtown Chicago 
In addition, the proposal included t:he investment of the 
balance of funds available for varying periods of time in 
either Certificate of Deposits, Treasury Bills, FNMA short 
term notes, depending on the best rate of interest availabl• 
at the time. Member Bernstein moved, and Member Johnson 
seconded the motion to approve the investment program as 
presented, (Investment Exhibit)� Upon roll call, the 
vote was as follows: 

Aye: Haas, Hansen, Nicklas, Johnson, Bernstein, 
o•Dea, and Hamill. 

Nay: None 

Member Bernstein left the meeting at 10: 45 p.m. 
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Property 
Acquisition: 

NEW BUSINESS: 
Data Processing 
Equipment: 

Fringe Benefits 

Attorney Hines recommended and requested that he be 
authorized to proceed with the issuance of contracts 
for the small adjacent pieces of property east of the 
present college site, at a price of $5, 0 0 0. per acre. 
In addition he asked that if he was unable to obtain 
or proceed with some of the land owners therein, he 
be given authority to initiate condemnations pro­
ceedings against these property owners. 

Member Hamill moved and Member Johnson seconded the 
motion for Attorney Hines to proceed in the manner 
as stated. Upon roll call, the vote was as follows: 

Aye: Haas, Hansen, Nicklas, Johnson, O'Dea, and 
Hamill. 

Nay: None 

Member O'Dea moved and Member Johnson seconded the 
motion for the approval of data processing equipment 
as presented by Mr. Roy Sedrel, Director of Data 
Processing. Upon roll call, the vote was as follows: 

Aye: Haas, Hansen, Nicklas, Johnson, O'Dea, and 
Hamill. 

Nay: None 

After some discussion by the board, it was the 
consensus of opinion of the board to withhold the 
authorization for the use of credit cards by college 
employees until further information could be obtained 
from Attorney Hines relative to the legality of such 
a procedure. 

Member Nicklas moved and Member Hamill seconded the 
motion to delete the Waiver of Tuition from page 
four of the Fringe Benefit proposal and exclude it 
from consideration. Motion carried. 

It was recommended by Dr. Harvey that since it appeared 
full time counselors were deleted from consideration 
because of the definition of a full-time academic 
employee that the words "or full-time counsellors" be 
added to "Definition" on page 1, #2 of the Fringe 
Benefit program. 

Member Johnson moved and Member Nicklas seconded the 
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Fringe Benefits 
cont'd. 

Data Processing 
Advisory 
Committee 

Purchase of 
$3,3 7 5,000. 
Fidelity Bond. 

motion to adopt the Fringe Benefit program as presented 
excluding credit cards (awaiting further clarification) , 
and deleting the Waiver of Tui.tion. 

Member O'Dea moved and Member Hansen seconded the 
motion to amend the previous motion to include full­
time counsellors as full-time academic personnel. 
Upon roll call, of the amended motion the vote was 
as follows: 

Aye: Haas, Hansen, Nicklas, Johnson, O'Dea, and 
Hamill. 

Nay: None 

Member O'Dea moved and Member Nicklas seconded the 
motion to approve the appointment of the Data 
Processing Vocational Education Advisory Committee 
as presented to the board. Upon roll call, the vote 
was as follows: 

Aye: Haas, Hansen, Nicklas, Johnson, O'Dea, and 
Hamill. 

Nay: None 

1:\.ttorney Hines presented a Fidelity Bond from the 
National Fire Insurance Company of Hartford and the 
American Casualty Company of Reading, that had 
previously been approved by Chapman and Cutler for 
bonding of James D. Perry, college treasurer in the 
amount of $3,3 7 5,000. to cover the proceeds from the 
recent sale of General Obligation Bonds. Attorney 
Hines indicated that he had received three quotations 
relative to this bond and had accepted the lowest bid 
in the amount of $9 50.0 0. Member Hamill moved and 
Member Nicklas seconded the motion to bond the college 
treasurer, James D. Perry in the amount of $3,3 7 5,000. 
Upon roll call, the vote was as follows: 

Aye: Haas, Hansen, Nicklas, Johnson, O'Dea, and 
Hamill. 

Nay: None 
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PRESIDENT"S 
REPORT 
F acility 
Negotiation: 

President Lahti and Dr. Perry reported on the progress 
to date in negotiating for facilities with District 
214� in the Elk Grove High School. It was indicated 
that District 214 was willing to lease the facilities 
of Elk Grove High School to the Junior College district
a t  a cost equal to that necessary to provide the se 
facilities on a per pupil basis for the combined group 
of students of both the Elk Grove High School and 
Junior College District 512. This cost would be 
adjusted on the basis of the cost experience during 
the 1967-68 school year but would be estimated on the 
basis of cost now being experienced in the Wheeling 
High School. 

Member Hansen moved and Member Johnson seconded the 
motion to indicate to the board of High School District 
214 our intent to lease the Elk Grove High School for
junior college purposes, from the hours of 4:00 p.m. 
to lllOO p.m., during the 1967-68 school year. It 
was also indicated that a note of appreciation be 
sent to the administrators of High School District 
214 and the Board of Education, expressing our appreci­
ation for their concern and cooperation in providing
temporary facilities for Harper College. 

Aye: Ha as, Hansen, Nicklas1 Johnson, O'Dea, and 
Hamill. 

N ay: None 

Dr. Lahti presented to the board, a copy of Time
magazine which featured a project completed by our 
architects, Caudill, Rowle tt, and Scott, on a building 
located in the State of Texas. He reiterated his
confidence in the firm of Caudill,Rowlett, and Scott 
and the fact that this national recognition was just 
another indication of the general acceptance of this 
firm as a leader in the junior college architectural 
field. Dr. Lahti also presented a copy of the Elgin 
Courier which featured an article on Junior College 
District 512 and some of the aspects of advanced 
planning being done at the present time. He also 
outlined to the board the progress made by Arthur 
D. Little and the fact that the report from our 
educational consultants is to reach us by October 24, 
1966. Upon receipt of this report1 we will be allowed 
one week to make possible comments and suggestions 
before the final drafting takes place and the official 
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PRESIDENT'S 
REPORT 
Facility 
Negotiations 
cont•d. 

copies are completed. 

Dr. Lahti reported on his and Dr. Perry•s recent
Springfield trip to meet with the administrative 
staff of the Illinois Junior College Board in 
Springfield relative to the recommendations for 
the approval of Phase I-B Construction project.
The report recommended that Harper College receive 
a Phase I-B Capital Construction Apportionment
from the State Junior College Board in the amount 
of $ 5,047,812. This would call for a local 
contribution of one-fourth or an amount equal to 
$1,682,604. £or a total project cost for Phase I-B 
$6t730,416. This would be the largest grant given 
to any one of the junior colleges in the State of
Illinois under the Phase I-B recommendations. 
Dr. Lahti indicated his approval of this grant and 
the fact that it seemed as though the junior college 
board was trying their best to meet the needs of 
those junior colleges who are ready to proceed with 
their projects. He also distributed to the board a
summary sheet of the present status of all Class I 
and Class II Junior Colleges in Illinois. Although 
some of the information was outdated, and did not 
show the recent growth patterns, it did however, 
give a basis for comparision between junior college 
districts .. 

Member Johnson moved and Member Hamill seconded the 
motion to adjourn the meeting. Motion carried. 

_.--, 

f{wJ (;_ d�&U �);�� Pfesident Haas � Nicklas 

9.



WI LLIAM RAINEY HARPER COLLEGE 
DISTRI CT NO . 512 

PALATINE , ILLINOIS 60067 

�UCATIONAL FUND EXPENDI TURES - OCTOBER 13, 1966
Account Che ck 

P ayee De scription Numbe r Numbe r Amount 

E dward C .  McAu l i f f  
F r ank M .  Hine s 
Herman F .  Hinz 
I . B . M .  Corporation 
Unive r s a l  Stationers 
Xerox Corporat ion 
Standard Studie s  

Casey's Bonded De live ry 
Se rvi ce 

Chicago Tribune 
Co l le ge Entrance Exam . 

Board 
Day Publ ication s ,Inc . 
McGraw Publ i cation s  
Paddock Publ i c ation s  
Pre s idents & Dean s  o f  
•7r i c ar: �al l e ge s  and

1.ver s1.t1.e s 
Robert E. Lab ti 
Donn B .  Stansbury 
C i t i z en's Tran s f e r  & 
Storage Company 
De s P laine s Suburban 

Accounting 
Legal 
Supp l i e s- P rinting 
Supp l i e s 
Supp lie s 
Supp lie s 
Supp lie s He om . &Chrom . 

F r e i ght 

Legal Notice 
Book 

He lp Wante d Ads 
Subs cription 
Ads 

B ook 
Trave l 
Trave l 

Moving-Dr . Harvey 

Time s  Ad-Librar i an 
Wm . Moun sey & Son s Moving of Library 
Paddock Publi cation s  Inc . Ad- Librari an 
I l linoi s As soc . of Col lege 
Admi s s i on s  Coun s e lors Due s 
E lk Grove High Schoo l 

Cafeteria Se rvi ce 

F lynn, Harri s on & Conroy 
Inc . 

Xerox Corporation 
In surance w/c & e/1
Rental Off i c e  Equip . 

1.. ti ona l Audio Visual As s oc .
Inc . Library - Book s 

Ame rican Library As s oc . " " 

1- 501 . 21 5037 
1-501 . 22 5038 
1- 501 . 33 5039 
1-501 . 31 5040 
1-501 . 31 5041 
1-501 . 31 5042 
1- 501 . 39 5043 

1- 501 . 90 5044 

1- 501 . 90 5045 
1-501 . 90 5046 

1- 501 . 90 5047 
1- 501 . 90 5048 
1- 501 . 90 5049 

1-501 . 90 5050 
1-501.72 5051 
1- 502 . 72 5052 

1- 502 . 72 5053 

1- 502 . 90 5054 
1- 502 . 90 5055 
1- 502 . 90 5056 

1- 502 . 90 5057 

1- 502 . 90 5058 

1- 5 08 . 55 5 0 59 
1- 5 08 . 61 5 06 0 

1-56 3 . 0 0 5 061 
1- 563 . 00 5062 

$ 376 . 36 
1242 . 50 

106 . 88 
6 . 27 

505 . 80 
58 . 00 

154 . 75 

18 . 50 

84 . 00 
4 . 00 

58 . 80 
8 . 00 

42 . 20 

12.50 

59.60 
15 . 05 

580 . 60 

5 . 00 
83 . 00 

4 . 80 

5 . 00 

26 . 22 

136 . 00 
293 . 03 

6 . 00 
24 . 25 

Account 
Total 
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Account Che ck Ac count 
e ree D e s c ription Numbe r Number Amount Total 

The B aker & Taylor Co. Library - Books 1-563 . 00 5063 $21 2 07 o 28 
Chic ago Tribune • Maps 1-563 . 00 5064 1 . 50 
Supt . of Documents II Catalog 1-563 . 00 5065 3 . 00 
Teachers Co l lege P re s s  II B ook 1-563 . 00 5066 1 . 50 
Unive r s i ty of Denver It - Book 1-563 . 00 5067 3 . 00 
Toronto Publi c  Librari e s  II - Book 1-563 . 00 5068 2 . 65 
The Shoe String Pre s s ,Inc . II II 1-563 . 00 5069 10 . 00 
E s the r Deve r II II 1-563 . 00 5070 5 . 25 
F ai r leigh Di ckin son Univ . II II 1-563 . 00 5071 6. 00
Bus ine s s  Interiors, Inc . Equip . Off ice 1-563 . 00 5072 12 . 48 
Border's II II 1-563 . 00 507 3 654 . 76 
I .  B . M . Corporation II Dict . Mach. 1-563 . 00 507 4 430 . 00 
Roya l Typewrite r  Co . In c . II Typewri te r  1-563 . 00 5075 355 . 00 
Car l  Rege hr De s ign Inc . Cont. Payment 1-501 . 25 5085 700.00 
I mpre s t  Fund 507 6 1,028 . 61 

Total Educati on a l  Fund Expendi ture s $9,338.14 

• 



WILLIAM RAINEY HARPER COLLEGE 
Di strict No . 512 

Palatine, I l linoi s 60067 

BUILDING FUND EXPENDI TURES - OCTOBER 13, 1966 

PAYEE 

I l linoi s B e l l  Te le . 
Chalet Bui lder s 
Wi l l i ams E lectrical 
Maintenance Service 
Shamrock Best 
Maintenance Servi ce 
B arrington Trucking Co . 
Roy LaLonde 

·DESCRIPTION

Te lephone
Cont.Servi ce Remode l

II II E lectrical 

II II C l e aning 
II II 

II II Scavenge r 
O f f i c e  Rent 

Total Bui lding Fund Expendi ture s 

Account 
Numbe r 

2-506 . 54 
2-507 . 20 
2-507 . 20 

2-507 . 20 

2-507 . 20 
2-506 . 60 

Che ck 
Number Amount 

5077 $ 680 . 06 
5078 881 . 00 
5079 24 . 50 

5080 95 . 00 

5081 6 . 00 
5082 1018 . 33 

$2,704 . 89 

Account 
Total 



WI LLIAM RAINEY HARPER COLLEGE 
DISTRICT NO . 512 

Palatine, I llinoi s 60067 

Si te and Con structi on Fund - Oc tober 13, 1966 

Account 
Payee De s c ription Numbe r 

Chi cago Ti tle & Tru s t  Co . Si te Acqui s i t i on 6-561.00 
Pre l i m . Report 

Ke lvyn Pre s s  Printing- Bond 6-561.00 
Prospe ctus 

Total Si te & Con struction Fund Expendi tur e s  

Che ck Account 
Numbe r Amount Total 

5083 $3,847 . 25 

5084 1,133.15 

$4,980. 40 



WILLIAM RAINEY HARPER COLLEGE 
Di strict Numbe r 5 12 

State ment of Po s i tion 
E ducati onal Fund. - Septembe r 301 1966  

ASSETS 

CASH: 
Impre st Fund. 
Cash in B ank s 

INVES TMENTS 
Total As s e t s  

LIABILITIES 

Payro l l  Deductions Payable: 
Retirement 
Survivors In surance 
Fede ra l  Income Tax Wi thhe ld. 
Social Se curity 

Total Liabi litie s 

FUND BALANCE 

Fund Balance 

ACCOUNT NUMBER 

101.20 
101.30 

102.10 

204.10 
2 04.11 
204.20 
2 04.3 1 

3 0 0. 00 

Total Li abi litie s and. Fund. Balance 

SUMMARY o f  FUND BALANCE 

Balance Ju ly 11 1966  
Add.: Revenue s T o  Date 

Le s s : Expenditure s 

Fund. Balance 

AMOUNT 9- 3 o- 66

$ 51 000. 00 
16 519 7 7.6 5 

9 91328.62 
$ 2 7 0 1 3 06 • 2 7 

$ 

$ 

6 3.34 
10.56 

3 1.05 

104.9 5  

2 7  01201.32 

$ 2 7 0 1 3 06 • 2 7 

$ (1617 47.7 9) 
3 52,56 6.87 

$ 3 3 5 1 819 • 08 
6 51617 .7 6  

$2 7 01 2 01. 3 2 



EXPLANATION 
Revenue: 

Taxe s- Current 1 9 6 5  
Gove rnmental Divi s ions 
Intere st on Inve stme n t s  

Total Revenue 

EXPENDITURES: 
Admini stration 

Salar i e s:  
Pre s ident 
De an of Bus ines s Aff a i r s  
Admi n i s trative As s i s t ant 
Data Proce s s ing 
Se cretar i al and Cler i c al 
Othe r 
Total Admini strat ive Salari e s 

Contractual Servic e s :  
Accounting 
Legal 
Service Bureau Data Proce ss. 
Arch i te c tural 
E ducation al 
F i nanc i al 
O the r 
Total Contractual Se rvic e s 

WILLIAM RAINEY41lRPER COLLEGE
Di strict Numbe r 5 12 

E ducation al Fund Budge t Report 
Septe mbe r  3 0, 1966  

ACCOUNT 
NUMBE R 

4 01.1 0 
4 02.00  
4 04. 0 0  

5 01. 0 0  
5 01.1:0 
5 01.11 
5 01.1 1 
5 01.11 
5 01.1 5 
5 01.16 
5 01.19 

5 01.2 0 
5 01.2 1 
5 01.22 
5 01.2 3 
5 01.24 
5 01.2 5 
5 01.2 6 
5 01.29 

BUDGET 
MONTH OF 
SE PTEMBE R 

YEAR TO 
DATE BALANCE 

$482,7 9 7.24 $38,9 3 0.82 $346,62 1.7 4 $ 1 3 6, 175.5 0 
15,000. 0 0  -- 5, 0 0 0. 0 0  1 0, 0 0 0.00 

2,477.21 945.13 945.13  1,5 32.14 
$50 0.274.51 $39,87 5.95 $3 52,566.87 $147,7 07.64 

$ 16, 5 0 0. 0 0  $ 1, 7 9 1.6 7 $ 5, 3 7 5. 01 $ 1 1, 124.99 
14, 0 0 0. 0 0  1, 5 0 0. 0 0  4, 49 9.9 9 9,5 0 0.01 
16, 0 0 0. 0 0  1, 05 5.64 1, 05 5.64 14, 944.3 6 
1 0, 0 0 0. 0 0  1,12 5.00 3,3 7 5. 0 0  6,62 5. 0 0  
3 1,9 0 0. 0 0  2, 041.6 9 5, 138.88 2 6, 7 6 1.12 

7 ,500. 00 - _. 7 5 00. 00  
$ 9 5,9 0 0. 0 0  $ 7,5 14. 0 0  $ 1 9,444.52 $ 7 6,45 5.48 

$ 3, 0 0 0. 0 0  $ 19 1.2 5 $ 1, 0 01.2 5  $ 1, 9 98.7 5  
9, 0 0 0. 0 0  1, 287 .5 0 3, 2 17.5 0 5,7 82. 5 0
4, 0 00.0 0  - - 4, 0 0 0. 0 0  
2,5 0 0. 0 0  -- 3 0. 0 0  2,47 0.0 0  
5 # 0 0 0. 0 0  -- 12 5.00 4,87 5. 0 0  

1 0,7 5 0. 0 0  - � 1 0, 7 5 0. 0 0  
5' 0 0 0. 00 - 3 5. 0 0  4' 9 6 5. 0 0  

$ 3 9.2 50.0 0 $ 1,478.7 5 $ 4,4 08.7 5 $ 34,841.25 



Budget Report- E ducati onal Fund 

EXPLANATION 
ACCOUNT 
NUMBE R 

Supplie s :  
O f f ice S upplie s  
Copying Supplie s  
Painti ng 
Postage 
E le ction 
Other 
Total S upplie s 

Travel: 
Board and Pre s ident 
Busine s s  O ff ice 
Data Proce s s ing 
Admini s trative As sistant 
Othe r 
Total Trave l E xpe n s e s 

Othe r Administrative E xpen s e s 

Total Admini strative Expen s e s 

INS TRUCTION: 
S alarie s 

De an o f  In struction 
De an of S tude nt Affair s 
As s't Dean of Voc . Tech. 
Dire c tor of Nur s ing Ed. 
As s't Nur s ing Edu c ation 
Re gi strar & Admis s ion s 
S e cretaria l , Cle rical , Prog r amme r s  
Librarian 
Library As s i stants 
Othe r 
Total In struction S alari e s 

5 01.3 0 
5 01.3 1 
5 01.32 
5 01.33 
5 01.34 
5 01.3 5  
5 01.3 9 

5 01.7 0 
5 01.71 
5 01.72 
5 01.7 3 
5 01.74 
5 01.79 

5 01.9 0 

5 02. 0 0  
5 02.10 
5 02.11 
5 02.11 
5 02.12 
5 02.12 
5 02.12 
5 02.14 
5 02.16 
5 02.17 
502.17 
5 02.19 

- 2 - S epte mbe r 3 0, 1966 
YEAR TO 

BUDGET 
MONTH OF 
SEPTEMBER DATE BALANCE 

$ 
7, 5 0 0. 0 0  $ 103.7 8 $ 1, 1 09.7 0 $ 6, 3 90.3 0 
2, 0 0 0. 0 0  -- 8 6.9 0 1, 913.10 
7, 0 0 0. 0 0  134. 02 7 04.6 7 6,295.33 
5, 0 0 0.0 0  17 5.2 7  6 94.45 4, 3 05.5 5  
3, 0 0 0. 0 0  22.5 0 1, 6 72.22 1, 327.78 
5 , 0 0 0. 0 0  -- -- 5 , 0 0 0. 0 0  

$ 29, 5 00.00 $ 43 5.5 7  $ 4,2 6 7.94 $ 2 5, 2 32. 06 

$ 5, 0 0 0. 0 0  
2, 0 0 0.00  
1, 5 0 0. 0 0  
2, 0 0 0.00  
1£ 0 0 0. OQ. 

$ 331.70 
6 8 7.2 0
17 4.9 0 

54.6 9 
117. 05 

$ 582.32 
982.7 9 
3 38.7 6 

54.6 9 
282.88 

$ 4, 417.68 
1, 017.2 1 
1, 16 1.24 
1, 945.3 1 

7 17.12 

$ 11, 5 0 0. 0 0  $ 1,3 6 5.54 $ 2, 241.44 $ 9,258.56 

5£000.0Q . 
3 92.47 1,3 07.2 5  3 £6 92.7 5 

$181,15 0.0 0  $ 11,18 6.3 3 $3 1,6 6 9.9 0 $149, 48 0.10 

$ 18, 0 0 0. 0 0  $ 1, 5 00. 0 0  $ 4,5 0 0. 0 0  $ 13, 5 0 0.0 0  

17, 0 00. 0 0  1, 416.67 4, 2 5 0.01 12, 749.9 9 

17, 0 0 0. 0 0  - - 17, 0 0 0. 0 0  
131 0 00. 0 0  -· - 13 t 0 0 0. 0 0  

10, 0 0 0. 0 0  - - 10, 0 0 0.0 0  

14, 0 0 0. 0 0  1, 16 6.6 7 1, 7 5 0. 0 0  12,25 0. 0 0  

32, 0 0 0. 0 0  5 12.8 7 2, 068.8 3 29, 9 3 1.17 

13, 5 00.00 1, 12 5. 0 0  2, 2 5 0. 0 0  11,2 5 0. 0 0  

15, 0 0 0. 0 0  - - 15, 0 0 0. 00 

1£5 0 0.00  --- -- 1, 5 0 0. 0 0  

$15 1, 0 0 0.00 $ 5, 72 1.2 1 $ 14, 8 18.84 $13 6, 18 1.16 



Budget �crt-Educational Fund

EXPLANATION 
Contractual Services: 

Educational Consultants 
Data Processing 
Total Contractual Services 

Supplies: 
Professional Books 
Library Supplies 
Other 
Total Supplies 

Travel: 
Faculty 
Librarian 
Other 
Total Travel 

Tuition Paid 

Other Instructional Expenses 
Total Instructional Expenses 

Health 
Salaries 
Supplies 

Total Health Expenses 

Fixed Charges: 
Employers Share of Retirement 
Fringe Benefit Program 
Other Insurance 
Rentals 
Interest 
Operational Bond 
Other 

Total Fixed Charges 

ACCOUNT 
NUMBER 
5 02.2 0 
5 02.2 6  
5 02.2 7 

5 02.3 0 
5 02.3 2 
5 02.3 7 
5 02.3 9 

5 02.7 0 
5 02.71 
5 02.7 7 
5 02. 7 9  

5 02.8 0 

5 02.9 0 

5 04.0 0  
5 04.1 0 
504.3 0 

5 08.0 0  
5 08.4 0  
5 08.5 0 
5 08. 51 
5 08.6 0 
5 08.8 0 
5 08.84 
5 08.8 9 

---

BUDGET 
MONTH OF 
SEPTEMBER 

September 3 0,�9�6
YEAR TO 

DATE BALANCE 

$ 2,5 0 0. 0 0  -- $ 16 2.00  $ 2,3 38. 0 0  
2,50 0.00 -- - 2,50 0.0 0 

$ 5, 0 0 0. 00 $ 16 2.00  $ 4,8 3 8. 0 0  

$ 2,5 0 0. 0 0  $ -- $ -- $ 2,5 0 0. 0 0  
1 0, 0 0 0.00 -- -- 1 0, 0 0 0. 0 0  
15, 0 0 0. 0 0  7 . 0 0  7 . 0 0  14,9 9 3 . 0 0  

$2 7,5 0 0. 0 0  $ 7 . 0 0  $ 7.0 0  $ 27,493.00 

$ 5,0 00.00 $1,470.39 $ 2, 1 0 0.94 $ 2,8 9 9. 06 
1, 0 0 0.00  - - 1, 0 0 0. 0 0  
2, 0 0 0. 0 0  -- -- 2,0 0 0. 0 0  

$ 8, 0 0 0.00 $1,47 0.3 9  $ 2,1 0 0.94 $ 5,8 9 9.06 

$9 2,8 2 0. 0 0  $ 92,8 2 0. 0 0  

$ 1,0 0 0. 0 0  21.40 21.40 97 8.60 
$28 5,32 0. 00 $7,2 2 0. 0 0  $17,110.18 $2 68,2 09.8 2 

$ 5 0 0. 0 0  $ 5 0 0. 0 0  
5 0 0. 0 0  5 00.0 0  

$ 1,0 0 0. 0 0  $ 1, 0 0 0.00  

$24, 0 0 0. 0 0 $1, 2 28.9 2  $ 3,3 5 0.6 5 $ 2 0,64S.3 5
15, 0 0 0.00 1, 054. 0 0  1, 054. 0 0  13,946. 00  

1,5 0 0. 0 0  2 97.15 2 9 7.15 1,2 02.8 5 
7,5 0 0.0 0 116.6 0 1, 1 0 0.21 6,3 9 9.7 9 
2, 0 0 0.0 0 - - 2 , 0 0 0. 0 0  

380. 0 0  - - 3 8 0. 0 0  
6, 0 0 0.00  - - 6, 00 0. QO 

$56,380.00 $2,6 96.6 7 s 5.802.01 s 5 0,5 7 7.9 9 



Budget Report- E ducational Fund 

EXPLANATION 
Capital Outlay: 

Additional Equipment 

Provision for Contingencies 

Tot al E xpenditures 

ACCOUNT 
NUMBE R  
560. 0 0  
563.00  

590. 0 0  

- 4 -

BUDGE T 
MONTH OF 
SEPTE MBER 

September 301 1966 

YEAR TO 
DATE BALANCE 

$ 1191790. 0 0  $ 51912.5 2 $llL0l5.�7_ �106,7 54.3 3 

641914 o 0 0  -
_ _ _ 

- 641 914 o 0 0  

$7 08,5 54. 0 0  $ 2 7 , 015.5 2 $65,617.76 $ 6421936.24 



ASSETS 

Cash: 
Cash in Bank 

Investments 
Total Assets 

LIABILITIES 

FUND BALANCE 

Fund Balance 

WILLIAM RAINEY HARPER COLLEGE 
District Number 512 

Building Fund 
Statement of Position 

September 301 1966 

ACCOUNT NUMBER 

101. 3 0 

102.10 

300.00 

SUMMARY OF FUND BALANCE 
Balance - July 11 1966 
Add: Revenues to Date 

Deduct: Expenditures to Date 

Balance 

BALANCES 9- 30-66 

$421 07 2 • 99 

4618 30.7 2 
$881 903 o 71 

$ 

$881903.7 1  

$ 
961288.7 3 

$961 288.7 3 
7138 5.02 

$881903.71 



EXPLANATION 
Revenue: 

Taxes - Current 1965 
Interest on Investments 

Total Revenue 

Expenditures; 
Tuition Paid 

Operation 
Salaries: 

President 
Dean of Business Affairs 
Data Processing 

Contractual Services Custodian 
Supplies 
Utilities: 

Water & Sewerage 
Electricity 
Telephone & Telegraph 

Other 
Total Operating Expenses 

Maintenance: 
Contractual Services 
Supplies 
Total Maintenance Expenses 

WILL�M RAINE�HARPER COLLEGE
District Number 512 

Building Fund - Budget Report 
September 3 0, 1966 

ACCOUNT 
NUMBER 

4 01.10 
4 04. 0 0  

5 02.8 0 

506.0 0  
5 06.10 
5 06.11 
5 06.11 
5 06.15 
5 06.2 0 
5 06.30 
5 06.5 0 
5 06.51 
5 06.52 
5 06.54 
5 06. 59 

5 07 .  0 0  
5 07 .2 0 
5 07 .3 0 

BUDGET 
MONTH OF 
SEPTEMBER 

YEAR TO 
DATE BALANCE 

$134,1 09.8 0 $10,814.67 $96,2 8 8.7 3 $ 3 7 ,8 21. 07 
1, 040.2 0 . 1, 04 0.2 0 

$13 5,15 0. 0 0  $1Q,8]_4.J57- - -�96,288.7 3 $38,861.2 7 

$ 16,380. 0 0  $16,3 8 0. 0 0  

$ 5, 000. 0 0  $ $ $ 5, 0 0 0. 0 0  
4,0 0 0. 0 0  4, 0 0 0. 0 0  
3,5 0 0. 0 0  3,5 0 0. 0 0  
2,00 0. 0 0  2, 0 0 0. 0 0  

5 0 0. 0 0  5 0 0. 0 0  

2 5 0. 0 0  2 5 0. 0 0  

1, 0 0 0. 0 0  1, 0 0 0. 0 0  
7 , 0 0 0. 00 1,43 7.64 2,089.44 4,91 0.56 
1,0 0 0. 0 0  1, 0 0 0. 0 0  

$ 24,2 5 0. 0 0  $ 1,43 7.64 $ 2, 089.44 $2 2,16 0.56 

$ 2,000. 0 0  $ $ 1,5 8 3.00  $ 
2 0 0. 0 0  

$ -�OQ._QQ. $ --�__1,58 3. 00 $ 

417. 0 0  
2 0 0. 0 0  
617. 0 0  



Budge t  Report- Building F und 

EXPLANATION 

Fixed Charge s :  
Employer s  Share of Re ti reme nt 
F ire Insurance 
Rentals - O f f i ce 
Othe r 
Total F ixed Charge s 

Capi tal Outlay: 
New Buildings and Improveme nts 
Additi onal Equipment 
Total Capi tal Outlay 

Prov i s i on for Continge nc i e s 

Total E xpenditure s 

ACCOUNT 
NUMBER 

5 08. 0 0  
5 08.4 0  
5 08.5 0  
5 08.60 
5 08.65 

56 0. 0 0  
562. 0 0  
563. 0 0  

59 0. 0 0  

- 2 -

B UDGET 
MONTH OF 
SEPTEMBER 

Septembe r 3 0, 1"6 

YEAR TO 
DATE BALANCE 

$ 1,3 0 0. 0 0  $ - $ - $ 1,30 0.0 0 

1,0 00.0 0 -- -- 1,0 0 0. 0 0  
20,0 0 0. 0 0  1,018.3 3 3 ,638.32 16,361.68 

2, 0 0 0. 0 0  7 4.26 1,92 5.7 4  

$24,3 0 0. 0 0  $ 1, 018.3 3 $ 3,7 12.58 $ 2 0,58 7.42 

$61,291. 0 0  $ - $ - $ 61,291.0 0 

5, 5 0 0.00 - -- 5 I 5 0 0.0 0  

$66,791. 00 $ $ --- $ 66,791.0 0  

$ 1,229. 00 $ - $ - $ 1,229. 0 0  

$13 5.150.00 $ 2,45 5.97 $ 7,38 5.02 $127 ,764.98 



ASSETS 
Cash 

Cash in B ank 

I nve s tments 

Total A s s e t s  

LI ABILITIE S 

FUND B ALANCE 
Fund B alance 

SUMMARY OF FUND B ALANCE 
Balance - July 1, 1966 
Add: Revenue s to Date 

WILL I AM  RAINEY HARPER COLLEGE 
D I S TRICT NUMBE R 512 

S ite and Con struction Fund 
S t atement of Po s i tion 

S eptembe r  30, 1966 

ACCOUNT NUMBER 

101.30 

102.10 

300.00 

Deduct: Expendi ture s to D ate 

B alance 

BALANCE 9- 3 0- 66

$ (17 5,604.65) 

$ (17 5,604.65) 

$ 

$ (17 5,604.65) 

$ 

$ 
17 5,604.65 

$(17 5,604 . 65) 



WILLIAM RAINEY HARPE R COLLEGE 
Di s trict Numbe r 5 12 

S i te and Cons truction Fund 
Budge t Report 

S eptember 3 0, 1966 

EXPLANATION 
ACCOUNT 
NUMBE R BUDGE T 

MONTH OF 
SE PTEMBE R 

YEAR TO 
DATE B ALANCE 

Revenue: 
Gove rnmental Divi s ion s 

Highe r E ducati onal F ac i l itie s 
Act 

O the r - S tate 
S ale of B onds: 

Principal on Bonds S o ld 
Inte re st on Inve stments 

Total Revenue 
I :_"· 

E xpenditure s: 
F ixed Charges: 

In surance 

Capita l  Outlay: 
S ite Acqui s i tion & Improve ments 
New Bui ldings & Improve ments 
Addi tional Equ ipment 
Total Capital Outlay 

Tota l E xpendi ture s 

4 02.0 0  
4 02.8 1  

402.9 0  
403.00 
4 03.10 
4 04. 0 0  

5 08. 0 0  
5 08.5 0 

560. 0 0  
561. 0 0  
562.00  
563.0 0  

$1, 0 0 0, 0 0 0. 0 0  $ $ $1,0 0 0, 0 0 0. 0 0  

3,5 0 0, 0 0 0. 0 0  3 ,5 0 0, 0 0 0. 0 0  

7 ,3 7 5,0 0 0. 0 0  - - 7 ,3 7 5,000. 0 0  
2 5LOOO.OO - - 2 5, 0 0 0. 0 0  

$11,9 0 0, 0 0 0. 0 0  $ - $ - $11,9 0 0, 0 0 0. 0 0  

$ 2, 0 0 0. 0 0  $ - $ - $ 2, 0 0 0. 0 0  

$2, 0 0 0, 0 0 0. 0 0  $ 2 5,67 5.0 0 $ 2 5,67 5.00  $1,974,3 2 5.0 0  
3,5 0 0, 0 0 0. 0 0  59,912.4 0  149,92 9.65 3,3 5 0,07 0.3 5 

2 5LQ 0 0. 0 0  - - 2 5, 0 0 0. 0 0  
$5,5 2 5, 0 0 0. 0 0  $ 8 5,58 7 .4 0  $17 5,6 04.65 $5,349,395.3 5 

$5,5 2 7 , 0 0 0. 0 0  $ 85,587.4 0  $17 5,6 04.65 $5,3 5 1,395.3 5 



EXHIB IT A 

ADMIS SIONS 

All h igh school graduate s are e l igible for admi s s ion 

to W i l l i am Rainey Harper Col lege. Nongraduate s ,  18 yea r s  of age 

or o lde r , may be admitted i f  they demonstrate the capac ity and 

matur i ty to bene fit from programs and cour s e s  o f fered by the 

college. To be admitted to some programs within the co l lege ,. 
app l icants may be required to mee t  add i t iona l requ irement s . Type s 

o f  admi s s ions ava i l ab le are :

Regular Admi s s ion: Appl icant s may be admi tted a s  regular 

s tudents i f  they are high schoo l graduate s and mee t  the requirements , 

i f  any , for admi s s ion to a spe c i fic program . App l i c ants not mee t ing 

requ irements wil l have an opportun i ty to demon s trate c apac i ty to do 

c o llege- leve l work on an admi s s ion examinat ion . 

Provi s iona l Admi s s ion: App l ican t s  who have not me t the 

requirements for entrance into a spec i fic program , or who fai l  to 

qua l i fy for admi s s ion a s  regu lar s tudent s , may be admitted on a 

provi s ional ba s i s  to take the cour se work ne c e s sary to enter the 

program of the ir cho ic e . 

App l icant s who have completed high schoo l requirements by 

taking and s at i s fac tor i ly comp l e ting the Gener a l  Education Deve l opment
' 

. 

(G.E.D. ) examinat ion may be admi tted a s  regular or provi s iona l 



EXHIB IT A 
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s tudent s ,  depend ing upon the ir per formance on the admi s s ion 

examinat ion . 

Spe c i a l  Admi s s ions: App l ic ant s de s ir ing to enro l l  on a 

part-time ba s i s  but not inter e s ted in earning credi t s  app l icable 

toward a degree may be admitted a fter completing the Spe c i a l  Admi s-

s ions form . I f  at a later date , the s tudent wi she s to enro l l  in a 

degree program, cred i t s  e arned a s  a spec i a l  s tudent may be appl icable . 

Trans fer Admi s sion: Ind ividua l s  who have come from

��� 
another col lege or unive r s ity

�
wi ii be admitted a s  r�gul ar student s .

S tudents trans ferr ing with le s s  than a C (2.0) ave�age wi l l  be 

admitted on a probat ionary status i f  it i s  fe lt they are ready to

pur sue a college program. S tudent s must provide the Admi s s ions

Of fice with o f f i c i a l  c o l lege transcr ipt s covering a l l  previous

c o l lege work. Credit wi l l  be g iven cour s e s  in which a grade o f

C (2.0) o r  better i s  earned i f  the cour se s  me e t  the requirements

o f  the program for which the s tudent is admi tted . The Regi strar

wi ll spec i fy acceptab l e  cred i t s . 

or d i s c ipl i nary rea sons�i l l  not
' 

S tudent s d i smi s sed for academic 

ordinar i ly be admitted unt i l  one 

s eme ster has e lapsed. I f  extenuating c ircumstance s exi s t ,  the 

s tudent may pet i t ion the admi s s ions committee. 

International Student s :  Internationa l students wiil be 

admitted to Will iam Rainey Harper Col lege under the fol lowing 

conditions: 
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1 .  Internationa l s tudents seeking 
admi s sion sha ll: 

a .  Provide evidenc e of having 
comple ted the equiva lent o f  
a twel fth gr ade educ ation . 

b .  Demon s trate the ir ab i l ity to 
read and write Engl i sh at the 
twe l fth grade leve l on a te s t  
t o  b e  determined by the col lege . 

c .  Be ab le to show mean s of adequate 
f inanc i a l  support and med ica l  
c are . 

Readmi s sion: Any s tudent who has previou s ly attepded 

Harper Co l lege and who is re turning a fter an absence of one seme ster 

or more mu st complete an app lication for re admi s sion . I f  a s tuden t  

ha s attended any other educational institution since previous attend- ; 

ance at thi s  col lege , transcripts mus t  be supp l i e d  for a l l  ac ademic 

work taken s ince last attending Harper Co l l ege . A s tudent who has 

been d i smi s sed for an academic or di s c ip l inary rea son must submit a 

petition for readmi s s ion to be reviewed by the admi s s ion s commi ttee. 

High Schoo l S tudent Admi s s ion: High s choo l s tudent s may 

7be admitted to s e l e c ted cour s e s  upon the recommendation o f  the ir 

high school pr inc ipal and the D i r e c tor o f  Admi s s ion s . ��� 
�j 

W i thdrawa l from C l a s s : When a s tudent wi she s to withdraw 

from a c las s a fter regular regi s tration, he mus t  wi thdraw o f fic i a l ly 

by pe tition approved by h i s  coun s e lor . Student s wi l l  not be a l lowed 
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EXHIBIT A 

e to withdraw from a cour se after the e ighth week of a seme ster 

or the fourth week pf a summer term. 

Students not withdrawing official ly through the coun-

se l ing office are subject to an "F" grade.

If extenuating circumstances develop and a student must 

withdraw from any :JJ:�(�g the last eight weeks of a term

he may petition t�� of In struction for permi s sion to do so • •

. ���� 
If c1rcumstances warrant, the Dea)\ may approve the awarding of �� 

a ''W" grade for a/ cour ses droppeJ.., otherwi se an "F " grad�·

be recorded . (�-eL � a:; F/ 

Withdrawals from the co llege are handled in the same 

way as withdrawals from class. Students who withdraw from col lege 

without obtaining an approved formal leave of absence wil l  receive

an "F" grade in each course enrol led.

Classification of students 

Students enroll ing at Will iam Rainey Harper College wil l  

be cla s sified a s  follows: 

Fre shman - A student who ha s earned les s than 24 
credits and does not hold a degree. 

Sophomore A student who has earned 24 or more
credit s  and does not hold a degree. 

Graduate One who has been awarded an As sociate 
Degree or a higher degree. 

Full Time One enro l led in 12 hours or more. 
Part Time One enrol l ed in. les s than . 12 hours.
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Grade s and Grade Point s  

' 

Grade po int s are numerical va lue s wh ich indicate the 

scholar sh ip leve l o f  letter gr ade s .  Grade points are a s s igned 

according to the following scale: 

Grade S igni ficance Grade Po ints 

A Super ior 4.0 
A- Supe r ior 3.7 
B+ Good 3 . 3
B Good 3 . 0 
B- Good 2.7 
C+ Average 2.3 
c Ave rage 2 . 0
c- Average 1 . 7 
D+ Poor 1 . 3 
D Poor 1.0 
D- Poor . 7
F Fai lure ·• 0 
X Incomplete 
w W i thdrawa l 

An examp l e  o f  c omput ing a grade po int a s s ignment for a 

c l a s s  granting four hour s credit i s  a s  fo l lows : a s tude nt rece iving 

a " B+" wi l l  be awarded 3 . 3  grade po int s per seme ster hour , there fore 

the total grade po ints for that cour se wou ld be 13 . 2 (3 . 3  x 4 = 13 . 2  

tota l grade point s ) . A student ' s  grade po int ave rage would be h i s  

total grade point s d ivided b y  the total s eme ster hour s completed . 

I f  a cour se i s  repeated , the s eme s ter hour s and grade s from both 
I 

the original and duplicate effort will be counted in calculating 

the grade point. 
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Th e  fol lowing i l lustrate s the counting of grade point s : 

S em . Hr s . 
Seme s ter 
Hr s . Enrol l­
ed in 

Seme s ter 
Hour s 
Earned 

Counted Grade 

Cour s e  Grade 
for Grade Po int s 
Pt . Average Earned 

Engl i sh D 3 3 3 3 
General P sychology C+ 3 3 3 6 . 9 
Algebra A- 3 3 3 1 1 . 1  
Appl ied Mus i c  X 1 0 0 0 
E l e c t ive w 1 0 0 0 
E l e c t ive B+ 3 3 3 9 . 9
Elective F 2 0 __L 0 

1 7  1 2  1 5  3 0 . 9

The grade-point average i s  computed by d ividing grade po int s . 

earned by s eme ster hour s counted . 

' 2 . 06 E arned Grade Po int Avera e
1 5  Sem . hr s . c ounted 3 0 . 9  (Grade Po ints Earned )

Incomple te s :  A s tudent may rece ive a grade o f  1 1 X 11  for

unfini shed work in a cour s e , provided the work was incomplete because 

o f  c ircumstanc e s  deemed to be unavo idab l e  or uncontrollab l e . The

unf i n i shed work mus t  be s at i s fac tor i ly completed by the mid- term o f  

the fo llowing seme s ter or a grade o f  1 1 F 1 1  wi l l  be a s s igned . 

S e l e c t ive Re tent ion : S tudents are expec ted to record 

normal progre s s  by maintaining a cumulat ive gr�de-point average 

in exce s s  o f  minimum requirements . Students who have accumulated 

.Ia s even hour s of credit and who have fai led to ach ieve norma l progre s s  
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may be placed on probation or di squa l i fied in accordance with 

the fol lowing table : 

Cumulat ive Grade- Point Average 
Hour s D J. squa l J. f J.ed Probat J.on S at J. s fac tory 

7-18 . 00 - . 9 9  1 . 00 - 1 . 4 9  1 . 5 0 or more 
19- 3 6 . oo - 1 . 2 9 1 . 3 0 - 1 . 74 1 . 7 5 or more 

37 or more . o o - 1 . 5 9 1 . 6 0 - 1 . 9 9 2 . 00 or more 
. 

S tudents may be di squa l i fied without fir s t  be ing placed on 

probat ion if the grade po int average i s  below the s tandard s l i sted in 

the above tab l e . 

Probation : Probat ionary s tude nt s mus t r a i s e  the ir cumulative 

grade-point average to the minimum required for the succeeding seme s te r  

in which they are enrol led o r  be d i squa l i f ied . A probationary s tudent 

may be required to c arry a reduced number of uni t s  upon the recommen-

dation o f  h i s  coun s e lor . S tudents not achieving a s a t i s fac tory grade-

point ave rage a fter two seme s ter s  on probation wi l l  be d i s qua l i fied 

from further attendance . 

I 



EXHI B I T  B 
Re s i dent Student 

S tuden t s  enro l l ing at �v i l l i am Ra iney Harpe r Co l l ege �ha l l  be 
c l a s s i f i ed as D i s t r i c t  Re s id ent , I l l ino i s  non -D i s t r ict Re s ident , 
or Out -o f -S tate Re s id ent for tu ition and f e e  purpo s e s . Th e  
D i rector o f  Admi s s ion s wi l l  determine the c la s s i f ication b� s ed 
upon information furn i shed by the student and al l other re l evant
in forma t i on . The D i rector of Admi s s s i on s  is author ized to r e ­
qui r e  such wr itten document s ,  a f f idavit s ,  ver i f i c at i on s o r  othe r 
eviden c e  a s  are d e emed nec e s sary to e s t ab l i sh th e re s i dence of 
the student . 

Regulation s  regard ing re s iden c e  are d ivided into two cat egor i e s -­
tho se that apply to student s who are mino r s  and tho s e  tha t apply 
to stud en t s  21 ye ar s of age or older . 

( Student s Who �re Minor s )

The re s idence o f  th e minor sha l l  fol l ow that o f  the parent � at
a l l  t imes , except in r a r e  c a s e s whe r e  emanc i pa t i on can be proved 
beyond question . 

The parent s o f a minor apply ing for admi s s ion wi l l  be con s i dered 
r e s ident s on ly if they re s ide with i n  the d i s t r ict dur i ng the 
per iod of enro l lment . 

( Student s Over 2 1  Year s of Age ) 

� re s ident student twenty-one ye ar s o f  age i � : ( 1 )  one who se 
par ent s were r e s ident s o f  th e d i str ict at th e t ime he reached h i s  
ma jor ity and who h a s  not acquired a domic i l e  out s ide o f  th e di s ­
t r i c t  o r  ( 2 )  \ITho , wh i l e  an adult , p.a s  e s tabl i shed a bona - f i d.e 
re s i dence.hy re sa idin�J in the district one hundred iilRd t.•.t�ent.y d ay5) 

,..pri or to earol lment . (ro ;ti?=;;�a = .... 0 1  , <Q :z:::= e-a 9 

D i str i ct Re s id ent 

A s tudent who s e  re s idence ha s be en determined to be wi thin th e
W i l l i am Ra iney Harper Co l l ege d i strict ( I l l i no i s  Jun ior Co l l ege 
D i st r i c t  5 1 2 ) . 

I l l ino i s  Non -D i st r i c t  Re s ident 

A s tudent r e s id ing in I l l ino i s , but out s id e  Jun ior Co l l ege D i s ­
trict 5 1 2 . 

Out -o f -State Re s i dent 

A s tudent who s e  re s idenc e is out s id e o f  th e State of I l l ino i � .



PROPOS ED HARPER COLLEGE T ENURE POLI CY 

INTRODUCTORY S TATEMENT 

The Board o f  Tru s te e s  o f  Harper Co l l eg e , in e s tab l i shing a tenure po l i cy 
for fu l l - time facu l ty members , s e eks to c r e ate a favorab l e  env i ronmen t 
in wh ich cre ative te ach ing c an t ak e  p l ac e . A sound tenu re po l i cy wi l l  
aid mor ale , provide an atmosphere o f  freedom , and s erve as a r eward for 
competent te achers . However , it i s  th e po s i t ion o f  th e B o ard th at a 
tenure po l i cy shou l d  not function as a protec tion for a te acher who 
may come to n eg l e c t  h i s  pro f e s s ional r e spon s ib i l i t i e s . The aim , then , 
shal l be to provide appropri ate pro cedur e s  for th i s  eventu a l i ty whi l e  
at the s ame time t o  provide ·induc ement , s ecu r i ty ,  and freedom fo r dedi ­
c ated , competent f acu l ty . I t  i s  wi thin th i s  fr amework th at the follow­
ing po l i cy i s  s e t  for th . 

T enur e  Po l i cy for Fu l l  Time F acu l ty Members 

Fu l l  time facu l ty members wi l l  norma l l y  b e  employed on one-year proba­
tion ary contr ac ts fo r the i r  fi r s t  thr e e  years of s e rv i c e  to Harper 
Co l l ege . At the end of any one of th e s e  contract peri ods , the facu l ty 
member ' s s ervi c e  to the co l l ege may be termin ated by noti fying him o f  
such action not l ater than -Ap-ii·l··· 1 prior t.o the expir ation o f  the con-

-, 

tract . Y'J1 tv· t . •

The termin ation o f  s ervi c e  o f  a facu l ty member on a prob ation ary contract 
wi l l  b e  for good c au s e  as determin ed by th e  D e an of I n s tructi"on and the 
Pres ident o f  the co l l eg e . The D e an o f  Ins truction wi l l , in such c as e ,  
noti fy th e facu l ty member o f  th e r e asons for h i s  termination . 

\'J !(llv'
I f  a f acu l ty member h as not b e en not i fi ed o f  termin ation by Apr il 1 o f
h i s  th ird con tract year , h e  wi l l  b e  gr anted a contract wi th tenure be­
ginning wi th hi s fourth ye ar of s ervi c e . 

In th e c as e  o f  facu l ty members wi th at l e as t  thr e e  years o f previous 
co l l ege teaching experience and/or who l e ave a t enured po s i tion to come 
to Harp er Col l ege , the D e an o f  I n s truc tion , in concurrence wi th the 
P r e s ident , shal l h ave the option o f  r educing the thr e e  ye ar prob ation ary 
period to on e year , the r eby gr anting tenure with the s econd ye ar ' s  con­
tract . 

T enure sh al l  mean th at the facu l ty member wi l l  b e  continuou s ly emp loyed 
by the c o l l eg e , r e c e iving yearly contr acts as long as he continue s to 
per form his wo rk s ati s fac tori ly and as long as he do e.s not g ive the 
co l l ege c au s e  to requ e s t  di smi s s al pro ceedings for any o f  the r e asons 
l i s ted below under S ec tion I .
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Reasons for 
A .  
B . 
c .  
D . 

E .  
F .  

Remov al o f  F acu l ty on Tenu r e

r emov al o f  facu l ty o n  tenu re . 
Incompetency as a te acher 
Neg l e c t  of du ty 
Insubordinat ion 
Subvers ion o f the aims and ob jective s  o f  Harper 
Co l l eg e  
Mor al turp i tude 
Men tal o r  phy s i c al inc ap aci ty 

II . Procedure fo r remov al 
The fo l l owing provi s ions wi l l  be fo l lowed in any r emoval 
procedure o f  a tenured facu l ty member . 
A .  Ch arge s  wi l l  b e  pre s ented to him in wr i ting 
B .  The f acu l ty wi l l  have the right for a h e ar ing under 

the fo l lowing procedur e : 
1 .  The facu l ty member wi l l  have the righ t  o f  coun s e l . 
2. The h e ar ing wi l l  be b e fo r e  a commi ttee compos ed o f

two f acul ty members appointed by the t e acher , two 
appo inted by the P r e s ident o f  the co l l ege , and one 
member of the Boar d  of Tru s t e e s  appointed by the 
P r e s i den t o f  the B o ard o f  Tru s te e s .  

4 .

5 .

6 .

7 .

The commi ttee wi l l  determine i f  th e h e ar ing wi l l  
b e  open or c l o s ed ,  c a l l  appropri ate wi tne s s e s , 
and wi l l · make wr i tten r epo rt to the P r e s i den t ,  who 
wi l l  pre s en t  the r epo r t  for final ac tion to the 
B o ard o f  Tru s te e s . ·  
E i ther the facu l ty member invo lved or the D e an o f  
I n s truction may requ e s t  o f  th e P r e s i dent a fu l l  
h e ar ing b e fo r e  th e B o ard o f  Tru s t e e s  wh i'ch wi l l  
b e  h e l d  i n  executive s e s s ion . 
Th e accu s e d  f acu l ty member wi l l  h ave the right to 
fac e  and qu e s tion al l witne s s e s  ag ain s t  him in any 
h e ar ing h e l d  on the matter . 
I n  c a s e s  whe r e  ch arge s  o f  in comp e t en c e  or n eg l e c t  
o f  duty ar e invo lved , the D e an o f  I n s truc tion wi l l
·as sume the r e spon s ibi l i ty o f  di s cu s s ing the matter
wi th the facu l ty memb er and of g iving h im a period
o f  at l e as t  one s emes ter to recti fy the s i tuation
b e fo r e  proceeding wi th .a r e commendation for r e -
mov al pro cedur e s .
I f  a facu l ty member i s  di smi s s ed l ater th an May 1 ,
h i s  termin ation wi l l  b e  cons i de r e d  to b e  the end
of th e fo l lowing ac ademi c year unl e s s h e  s ecur e s  
ano ther pos i t ion p r i o r  t o  that time . 
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TENURE POLICY-REVISED 

Financ ial or Program Retrenchment 

Should it become nec e s sary for the co l lege to reduc e i t s  faculty 
due to financ ia l or program revi s ions , faculty members on tenure 
wi l l  be g iven pr ior i ty in the a s s ignment o f  teaching re spons ib i l­
i t ie s . Should the retrenchment re quire that some members with 
tenure be separa te d  from the c o l lege they wi l l  be g iven the f i r s t  
opportunity t o  r e j oin the sta f f  whe n  and i f  new po s i t ions in the ir 
teaching area aga in become ava i lab l e . 

Re spon s ib i l ity o f  Faculty on Te nure 

C ertain obl igations and re spons ib i l itie s are a s s umed by faculty 
member s  granted tenure by Harper Col lege . Such faculty memb e r s  
owe the c o l l ege the ir b e s t  e f fort s  as s cho lar s and te ache r s  and 
the ir ful l  suppor t o f  the a ims and ob j ec t ive s o f  the c o l lege . 
They are a l s o  expec ted to l ive up to the h ighe s t  e thical standard s 
o f  the ir pro fe s s ion . A part o f  th i s  e th i c a l  re spons ib i l ity r e l a te s
t o  contrac t s  and r e quire s that a faculty member not i fy the c o l lege 
not later than May 1 if he intend s to terminate h i s  re lat ion sh ip 
with the col lege for any r e a son at the end o f  that contract ye ar . 
I f  he doe s not not i fy the c o l lege by May 1 ,  he wi l l  be con� idered 
under contract for the succeeding ye ar and any sub s e quent r e s ignat ion 
wi l l  be r e c e ived a s  a breach of pro fe s s ional e th ic s . 

Tenure Status o f  Admin i s trator s

C o l l ege Admini s trator s sha l l  not be granted tenure i n  the ir admin­

i strative po s i tions . I f an Admini str ator i s  removed from h i s  

po s i t ion for r e asons other than ma l fe a s anc e o f  o f f i c e , or i f  he

wi she s to voluntar i ly surrender admi n i s trative r e spon s ib i l it ie s ,

h e  may b e  o f fered a teaching contr ac t upon r e c ommendation o f  the

Pre s ident and approval o f  The Board o f  Tru stee s .  I f  the Admin­

i s trator had tenure at Harper as a te acher be fore becoming an

Admin i s trator , he would , upon r e turning to h i s  te ach ing po s it i on ,

b e  ac c orded h i s  former tenure s tatu s . I f  h e  did not have tenure

at Harper be fore becoming an Admin i s trator he may upon recommendat ion

of the Pre s ident and approva l o f  The Board be o f fered a teach i ng

contract on the same terms a s  a new te acher be ing hired at Harper

College . 
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ALTERNATE PROPOSAL FOR ADMINISTRATIVE TENURE 

Administrator s sha l l  be h ired with rank , mee ting the s ame 
m1n1mum qua l i fications for rank placement a s  teaching faculty . 
However , salary placement and spe c i fic admini s trat ive dut ies sha l l  
b e  subj ect t o  de finition in the c ontrac t ,  as arranged by the 
Pre s ident and approved by the Board of Truste e s . 

I f  an administrator succe s s ful ly complete s the fir s t  year 
of his three-year contract he wil l  be continued in service for the 
rema ining two years unle s s  shown to be negl igent in the per formance 
of h i s  dut ie s . Upon complet ion of the three-year contract ,  unle s s  
given notice o f  terminat ion o f  service s by the tenth month o f  the 
final year he sha l l  be on ful l  tenure . 

Such tenure sha l l  mean that the administrator sha l l  enj oy 
the same secur ity o f  employment a s  that granted the teach ing 
faculty , a s  spe c i fied in the provis ions for tenured teache r s  l i s ted 
above . However ,  an administrator with tenure may be give n  a change 
in administrat ive a s s ignment or may be o f fered a teaching a s s ignment 
commensurate with h i s  tra ining and expe r ience , should such a change 
be in the be s t  inter e s t s  of the College , a s  j udged by the Pre s ident 
and the Board . Such a change in a s s ignment sha l l involve a salary 
adj us tment commensurate with the new admini s trat ive a s s ignment or a 
placement on the salary schedule neare st h i s  former salary figure . 

Cover ing observat ions : 

The intent o f  thi s  proposal for TENURE FOR ADMINI STRATORS 

i s  to provide protect ion against unusua l employment pract ice s on the 
part o f  some future Board or Admini stratio n ,  part icular ly a fter the 
administrator ha s contr ibuted many years o f  fa ithful service and i s  
approaching ful f i l lment o f  pens ion requirements and retirement . 



Page 4 .

Out s ide Employment 

Th e  admin i s trat ive and te ach ing re spon s ib i l i t i e s of ful l  t ime c o l lege 
ac ademic employe e s  is s uch that it re quire s a con s c i entious expend iture 
of time and e f fort to per form in a qua l ity manner . The c o l lege recognize s 
th i s  fact and s e ek s  at al l time s to e s tab l i sh s a l ary leve l s  that adequate ly 
remunerate such e f fort . In keeping wi th th i s  spir i t  the acceptanc e o f  
outs ide work b y  f u l l  t ime ac ademic emp loye e s  i s  di s couraged .

Upon occ a s ion , however ,  in ac cordanc e with the nee d s  o f  the c o l lege , ful l  
time ac ademic emp l oye e s  may b e  reque sted t o  teach a n  add i t iona l cour s e  
in the day o r  evening col lege : In n o  c a s e  wi l l  such an a s s ignment exc e e d  
one cour se pe r s eme s te r . Al l such a s s ignments mus t  have the prior approval 
o f  the Dean o f  I n s truc t ion .

A s s ignme nt o f  Teacher s 

Teacher s may be reque s ted , i f  it i s  in the be s t  intere s t  o f  the c o l lege 
and in order to complete a fu l l  academic load , to teach one or two cour s e s  

� on e i ther a day o r  evening schedule . �owe;e r ,  every e f for t wi l l  be made
to arrange schedule s s o  that no . hardsh 1p w1 l l  r e sult . Such reque s t s , 
where nec e s s ary , wi l l  be made o f  non- tenured teache r s  fir s t . 



HARPER COLLEGE 

PROPOSED POL I CY STATEJYlENT ON 

ACADEMIC FREED OM 

The pr inc ip l e  that free dom and re spo n s ib i l i ty should in 

some way be re lated h a s  anc i e nt roo t s  a s  we l l  a s  c l a s s ic r e s ta tements 

by such wr ite r s  a s  John S tuart Mi l l . Fr eedom in the ac ademic sphere 

should be no exception . The fo l lowing s tatements s e ek to e s tab l i sh 

and set forth the s e  re lationship s . 

--;;;� 
Under academic freedom the ech olar n a s  bo th the r ight and

ob l igation to adequate ly inve s tigate the ava i l ab le data on a g iven 

que s tion , fre e ly and without b i a s . Hi s s tuden t s , i n  turn , having 

le arned the fact s ,  are fre e  to arr ive at the ir own c onc l u s i on s . Such 

a me thod o f  inquiry doe s not r e quire the scho lar to b e  wi thout per sonal 

persua s ion on c ontrove r s i a l  i s sue s ,  but doe s  require h im to' identi fy 

such per sua s ions i f  they shou ld ar i s e  in the c our se o f  d i s cu s s ion 

and be r e l evant to i t . I t  i s  wrong to r e s tr i c t  the pre sentation o f  

information germane t o  the i s sue , whe the r o n  the par t o f  s tude nts or 

te ache r . On the other hand , the s ch o l ar , in par t i cu l ar , shou ld b r i ng 

to the di s c u s s ion the fru i t s  o f  h i s  r e s e arch and exper i e nc e , a s  i t  

b e ar s  on h i s f i e l d  o f c ompe tence . 

Out s ide the schoo l prec inc t s  the s cho l ar ha s the s ame 

r ight s  and ob l igations a s  any o ther c i t i z e n  and should there fore b e  
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fre e  o f  any institut iona l contro l s . , w..-"Si>A"the le os s , because o r  �s 

.,.....rol..- ikl: the pt:tblic ey e � he shoul.6l b..- j ud i  cj aus in h i s  conduc t and

)lt-t:erance s ince the c ommunity may tend to iel:eBt i fy h i m a s  a repre­

�Qkl:ta.tive e ither o f  th o  institutien o :r  h i s  profe s s ion ;--.... He should ,

t�QA"Q fOrQ . make eve ry e f fort to be accurate in h i s  s tatements and

c ircumspe c t  in h i s  conduc t ,  r e spe c ting the right s of other s  and 

mak ing it c l e ar that he spe-ak s for h imse l f  a s  an individua l only . 

foregoing s tatement s agr e e  i n  spi r i t  with pronounc e ­

ment s on ac ademic fre e dom b y  the Amer i c an As soc i a t ion o f  Unive r s i ty 

Pro fe s s or s and the Midd l e  S tate s A s s oc ia t ion o f  C o l l e ge s and 

Secondary Schoo l s ,  dated 194 0  and 195 9 ,  r e sp e c t ive ly . No s tatements ,

however we l l  conce ived , c an prevent c a s e s from ar i s ing whe re 

academic freedom may b e  the i s sue . S ome may argue that for the 

s ake o f  a deve l op i ng d i a l ogue the coming to the fore o f  thi s  i s sue 

from t ime to t ime is eve n  de s irab le . Shou ld an i n stance deve l op 

where ac ademic freedom i s  invo lved and where the matter c annot be 

s e ttled fre e ly thr ough s imp l e  consultation and d i s c u s s ion , the r egu l ar 

channe l s  o f  gr ievanc e sha l l  be pur sued i n  whi ch the s cholar wi l l b e  

j udged b y  a faculty committee o f  h i s  pe e r s  . 
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GR IEVANCE PROCEDURE 

The fol lowing procedur e s  should become e ffec tive only 

a fter a l l  pos s ible pre l iminary avenue s o f  good wi l l  have been 

exhausted . D i f ferenc e s of opinion are not only inevitable but 

de s irable in normal human d i scour se and interac tion . I f ,  notwith-

standing the be st of e f fort s and intent ions to d i f fer amicab ly ,  

a gr ievance s i tuation should ar i se the fol l owing steps sha l l  apply : 

1 .  D i f ference s be tween faculty member s  o f  the same 

department should be re ferred through channe l s  

t o  the next highe st author ity- - the department 

cha irman , divi s ion head , or other admini s trator . 

2 .  D i f ferenc e s between faculty member s o f  d i f ferent 

departments should be d i scu s s e d  be twe en the 

re spe c tive departme nt cha irmen and then re ferred 

to the next h ighe s t  author i ty if ne c e s s ary . 

3 . D i f ferenc e s  betwe en a faculty member and students 

should be brought to the attent ion o f  the 

department head or higher author i ty and , i f  

nece s s ary , b e  r e so lved through di scus s ion 

be tween the s tudent or a de legation of student s 

and a faculty member .
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4 .  D i f ferenc e s  be twe en a facu lty member and the 

public should be re ferred to the appropr iate 

Dean or the Pre s ident . 

5 .  Should d i scus s ion prove unava i l ing , the

Pre s ident wi l l  appoint a College Gr ievance 

C ommittee , ±n cooperation with the 

Pre s ident of the Faculty Senate . Where 

student gr ievance s are invo lved , s tudent 

repre sentation may be inc luded in the 

Committee . 

PROCEDURE 

The procedure for appe a l s  to the Commi ttee sha l l  be as 

1 .  The aggr ieved party shal l submit a wr itten 

statement se tt ing forth the natur e  of h i s  

gr ievance with spe c i fic ins tanc e s  o f  the 

s tateme nt s  or inc ident s wh ich , he a l lege s , 

constitute s the ba s i s  o f  the gr ievanc e . I f . 

the cha irman o f  the Committe e i s  o f  the 

opinion that the wr itten statement submitted 
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i s  not suffic iently spec i fic , a n  additiona l 

deta i led statement may be required from the 

appe l lant . 

2 . Wi th in fi ftee n  ( 1 5 ) days a fter submi s s ion o f  

the wr itten statement the Commi ttee shal l  

conduc t a non-pub l i c  he aring a t  which the 

appe l lant and h i s  witne s s e s  sha l l  be heard . 

3 .  The Committee sha l l  have the right to c a l l

pe r son s and t o  have record s produced . 

4 .  The Commi ttee sha l l  arr ive at a determination 

in executive se s s ion within fi fteen ( 1 5 ) days 

a fter the hear ing and such determination sha l l  

b e  made from the record . 

5 .  The Committee sha l l  make a wr itten report o f  

i t s  de c i s ion t o  the Pre s ident within seven ( 7 )

days a fter arr iving at the dec i s ion . I f  the 

dete rminat ion o f  the C ommi tte e i s  adve r se to 

the appe l lant , the appe l lant may reque s t  o f  

the Pre s ident that the matter be brought to 

the Board at the next regular mee ting . 



EXHIB IT F
PROPOSED 

HASPER COLLEGE CALENDAR 1 96 7 -1 968 ( Revi s ion ) 

Regi stration

Cla sses Begin 

Thank sgiving Vacation
Thank sgiving D�y 

Cla s s e s  Re sume

Chri stma s  Vacation 
Chri stmas Day 
New Year ' s  Day 

Classes Re sume 

F inal Exams 

Registration for S econd
Seme ster

-�asses Begin 

Spring Vacation 
Good Friday
Easter Sunday 

Classes  Re sume 

Memorial Day Vacation
Cla s s e s  Re sume 

F inal Exams 

FI RST SEMESTER 

S eptember 8 ,  1 1  & 1 2

S eptember 1 3  (Wedne sday )

November 2 3 , 24
November 2 3  ( Thur sday )
November 27 ( Monday ) 

December 2 2 ( 1 2 : 00 pm )  Jan . 5 
December 2 5  ( Monday ) 
January 1 (Monday )
January 8 ( Monday )

January 22-January 2 7  

SECOND SEMESTER 

January 3 1 , February 1 & 2 

February 5 {Monday )

Apri l  8-Apr il 1 5  
Apr il 1 2  
Apr il 14 
April 16 { Tue sday )

May 3 0  { Thur sday ) 
May 3 1  ( F riday ) 

June 3 -June 7 

SUMMER SES S ION ( 8  weeks ) 

Registration 

Cla s ses Begin 

Independence Day Vacation
Independence Day

Clas ses Re sume 

tJi'nal Exams

June 1 3 , 14 

June 17 ( Monday ) 

July 4 ,  5 
July 4 ( Thursday ) 
July 8 (Monday )

August 1 5 , 16 

3 days o f  
reg i strat ion 

16 week s  o f  
classes 

1 week o f  exams 

3 days of 
registration 

1'6 week s ( le s s  
two days ) of 
classes 

1 week o f  exam s 

2 days o f  
regi stration

8 we ek s o f  
c las se s 

2 days o f  exams 



Exhibit G 

SALAR Y  S URVE Y OF IL LINOIS CLASS I J UNIOR C OLLEGE PRESID ENTS

A survey was made of the following ins titutions : Sauk V alle y Colle ge , 
T r iton Colle ge , Ro ck Va.lle y Colle ge , Blackhawk Colle ge , DuPage 
Co mmunity Colle ge , and W ill iam Raine y Harpe r Colle ge . 

PRESID E N T ' S  SALAR Y 

$ 2 5 , 0 0 0  

$24, 000  

$2 2 , 0 0 0  

$2 6 , 0 0 0  

$2 5 , 0 0 0  

$2 1 , 5 00 

O T HE R  

$ 1 5 0  pe r  month in­

d istrict t r avel 
allowance .  

He alth, Life ins ur an c e  
pol icy (and d e pe ndents ) 

Ho s pitaliz ation and l ife 
insu r ance fo r entire 
family. 

$ 1 800  c ar allowan c e . 
Inve stigating life 
insurance , he alth and 
acc ident policy 

College furnis he s  c ar and 
e xpens e s . Ho s pital i z ation 
fo r e mplo ye e and d e pe nd -
e nts . 

CONTRAC T 

RENEWAL DATE 

Mar ch 1 96 7  

July 1 ,  1 96 7  

Octo be r 1 9 6 6  

July 1 ,  1 96 7 

Up fo r r e newal 

Inte rim fr inge benefit Octobe r 1 5 ,  1 9 6 6  
package fo r all employe e s  . 
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B as e  $ 7 , 00 0 . 0 d  
Increments $ 3 5 0 . 00 

S teps 

1 
2 
3 
4 
5 
6 
7 
8 
9 
1 0  
1 1  
1 2  
1 3  
14 
15  
16 
17 
18 
19 
2 0  
2 1  

Rat i o  

. 05 

. 1 0  

. 15 

. 2 0 

. 2 5 

. 3 0 

. 3 5 

. 4 0  

. 4 5 

. 5 0  

. 5 5 

. 6 0 

. 6 5 

. 7 0  
� 7 5  
. 8 0  
. 8 5 
. 9 0 
. 9 5 

1 . 0 0 

In s t ructor 

( 1 . 0 ) 
$• 7-,.0 0 0 . 00 

7 , 3 5 0 . 00 
7 , 7 00 . 0 0  
8 ,  05 0 . 00 
8 , 4 0 0 . 0 0  
8 , 7 5 0 . 0 0  
9 , 1 00 . 00 
9 , 4 5 0 . 00 
9 , 8 0 0 . 0 0  

1 0 , 1 5 0 . 0 0 
1 0 , 5 00 . 00  
1 0 , 8 5 0 . 00 
1 1 , 2 0 0 . 0 0  

W�LLIAM �INE�RPER COLLEGE
34 We s t P a latine Ro ad 

Palat ine , I l linoi s 
\. · ·  

Propo s e d S a lary Schedu le 1 9 6 7 - 68 

(9 Month S chedu le ) ·  

As s i s tant 

Prof e s sor 

( 1 . 15 ) 
$ 8 , 05 0 . 00 

8 , 4 0 0 . 0 0  
8 , 7 5 0 . 0 0  
9 , 1 0 0 . 0 0 
9 , 4 5 0 . 0 0  
9 , 8 00 .  0 0  

1 0 , 1 5 0 . 0 0  
1 0 , 5 0 0 . 0 0  
10 , 8 5 0 . 0 0  
11 , 2 00 . 0 0  
1 1 , 5 5 0 . 0 0  
1 1 , 9 0 0 . 0 0  
12 , 2 5 0 . 00 
1 2 , 6 00 . 0 0  
12 , 9 5 0 . 0 0  
13 , 3 00 . 0 0 

· As sociate

P rofe s s or

( 1 . 3 ) 
$ 9 , 1 00 . 00 

9 , 45 0 . 0 0  
9 , 8 00 . 0 0  

1 0 , 15 0 . 0 0  
1 0 , 5 00 . 00 
1 0 , 8 5 0 . 0 0  
11 , 2 00 . 0 0  
11 , 5 5 0 . 00 
1 1 , 9 0 0 . 00 
12 , 2 5 0 . 00 
12 , 6 0 0 . 00 
12 , 95 0 . 0 0  
13 , 3 00 . 0 0  
13 , 6 5 0 . 0 0  
14 , 00 0 . 0 0  
14 , 3 5 0 . 0 0  
14 , 7 0 0 . 0 0  
15 , 05 0 . 0 0 

Gui danc e  C oun s e_lor s  - add $ 6 00 . 0 0 p e r  year . 

Divi s i on Ch ai rmen - add $ 6 0 0 . 00 pe r ye ar and reduce load at s pe c i f i e d  leve l s  .

_ ,  . •  , l  ... . 

\. 

P rofe s s or 
( 1 . 4 5 ) 

$ 1 0 , 1 5 0 . 00 
1 0 , 5 00 . 0 0  
1 0 , 8 5 0 . 0 0  
1 1 , 2 0 0 . 0 0  
1 1 ,-5 5 0 . 00 
1 1 , 9 00 . 0 0  
12 , 2 5 0·. 0 0  
12 , 6 0 0 . 0 0  
12 , 95 0 . 00 
1 3 , 3 0 0 . 0 0  
13 , 6 5 0 . 0 0  
14 , 0 00 . 0 0  
14 , 3 5 0 . 00 
14 , 7 0 0 . 00 
15 , 05 0 . 0 0  
15 , 4 00 �  0 0  
15 , 7 5 0 . 00 
16 , 1 0 0 . 00 
16 , 45 0 . 00 
16 , 8 0 0 . 0 0  
17 , 1 5 0 . 0 0  

H 

� 



The following i s  a guide for init ial placement on the regular teach ing 
schedule . 

Instructor 

A s s i stant Profe s sor 

As soc iate Pro fe s sor 

Profe s sor 

MINIMUM QUALIF ICAT IONS 

Ma ster ' s  Degree in Subj ec t  Fie ld * ,  or 
Bache lor ' s  Degree plus three to five year s 
exper ience in Technical Field . 

Doctor ' s Degree in Subj ect F ie ld * ,  or 
Ma ster ' s  Degree in Subj ect Fie ld* and five 
years pro fe s s ional exper ience , or 
Bache lor ' s  Degree plus f ive years exper ience 
in Technical Field plus five year s in teach­
ing expe r ience , or 
Bache lor ' s Degree plus at least ten years 
exper ience in Technical Fie ld .  

Doctor ' s  Degree in Subj e c t  Field* and f ive 
ye ar s pro fe s s ional exper ience at least two 
o f  which must be succe s s ful college teaching ,
or 
Ma ster ' s  Degree in Sub j e c t  Fie ld * plus at 

least 3 0 graduate hour s beyond the Ma ster ' s  
Degre e , and ten years pro fe s s iona l exper ience , 
at least two ye ar s of wh ich must be succe s s fUL 
co l l ege teach ing , or 
Ma ster ' s  Degree in the Subj ect Fie ld* and 
fi fteen year s pro fe s s ional expe rience . 

Doctor ' s  Degree in Subj e c t  Field* and ten 
years pro fe s s ional exper ience at least five 
o f  wh ich mu st be succe s s ful college teach ing ,
or 
Ma ster ' s  Degree in Sub j e c t  Field * ,  plus at 
least 60 graduate hour s beyond the Ma ster ' s  
Degree , f i fteen years pro fe s s ional expe r ience 
at l e a s t  five o f  wh ich mus t  be suc ce s s ful 
col lege teach ing , and other except iona l 
qua l i fic ations and demonstrated instruc t ional 
leade r ship . 

* or approved re lated area

RECOMMENDAT ION OF PROMOTIONS 

In the ear ly part of the spr ing seme ster o f  each s chool year a l l  
pos itions wi l l  b e  evaluated , and con s iderat ion wi l l  be given to 
mainta in the following proportion o f  academic leve l . 



A .  Credit for pribr exper ience a l lowed a s  spec i f ied in minimum rank
quali fications . 

B .  Credit up to a maximum o f  two years a l lowed for mi l i tary
exper ience . 

c .  Re lease t ime schedule for Divis ion Cha irmen :

S ize of Divis ion Re lease Time for D ivi s ion 
Chairmen ( on seme ster ba s i s ) 

5- 9 
10- 14 
1 5- 1 9  
2 0- 24 
2 5- 2 9  
3 0  + 

5 teach ing hour s or ( l/3 load )
6 
7 ) beyond this-- start spl it­
S ) t ing with a Dept . Cha irman
9 

1 0  

D .  Fr inge Bene f its . See separate statement for de tails .

PROPOSED SALARY SCHEDULE FOR 

PART-TIME # AND TEMPORARY ## TEACHERS 

( Sa lary rate per cour se - 3 seme ster hr s . )

Teach ing Exper ience B . A . 

0 - 3 Ye ar s 4 0 0  

4 - 1 0  Year s 4 5 0  

More than 1 0  Year s 5 0 0  

M . A . 

4 5 0  

5 0 0  

5 50 

M . A . + 3 0  M . A .  +60 

500 5 5 0  

5 50 6 0 0  

6 0 0  6 5 0  

Ph . D .
or Ed . D .

6 0 0  

6 50 

7 0 0  

# A 11 Part-time academic employee ..  i s  one who teache s more than 
fourteen but le s s  than twenty- four seme ster hour s pe r contract
year , exc luding the summer term . 

## A 11 Temporary academic employee .. i s  one who is under contract
for l e s s  than a contract ye ar . 



Approximate Percentage s o f  Leve l s  

Leve l A 
Leve l B 
Leve l C 
Leve l D 

Profe s sor 
As soc iate Pro fe s sor 
A s s i stant Pro fe s sor 
Instructor 

THE EARLY YEARS 

- 2 -

1 5% 
2 5% 
3 0% 
3 0% 

It should be real ized that in the e arly year s o f  the operation o f  the 
col lege the upper leve l s  may not be fil led , and there will be a d i s­
proportionate percentage o f  faculty in the lower leve l s . In gene ral , 
an attempt wil l  be made to re serve a ma j or portion o f  the upper leve l s  
for faculty member s  who may b e  able to qua l i fy within a rea sonable 
period of t ime . 



Exh ib it I 

TU IT ION STUDY AND RECO�iENDAT IONS

In deve loping a recommendat ion to the Board o f  Tru s t e e s  
re tuit ion and f e e  charge s , a study wa s  made o f  th e 
tu i t i on and fee cha rge s at I l l ino i s  State Col l eg e s  and 
C l a s s  I j un ior co l l ege s . l\ summary o f  th i s  data fol lmv s .
The starred ( * )  co l l ege s a r e  on a quarter schedul e and 
the i r  co s t s  were ad j u s t ed to compa rabl e f i gure s fo r 
compar i son on a s eme s ter ba s i s . �1 1 f igure s are b a s e d  
o n  a n  average load o f  f i fte en s eme ster hour s .

CLAS S I JUN IOR COLLEGES

Re s ident Tu i t i on Tuit ion Act ivity 
Per S eme s ter P er S em . Fee P e r  

Tota l S emester· 
C o s ts----Tui t ion 

----------------- -H�ou=r�--- S emester and Act . F e e 

Black Hawk $ 8 ? . 50 $ 5 . 5 0 $ 8 .. 00 ' 90 . 5 0 :? 
Rock Va l l ey* $ 54 . 00 $ 3 . 6 0  $ 1 5 . 0 0 $ 6 9 . 0 0
Tr iton $ 7 5 . 00 $ 5 . 00 $ 1 0 . 00 $ 8 5 . 0 0 

S TATE CO LLEGE 3 .�"\ND UN IVE RS IT I E S

East . I l l . U . * $ 6 0 . 00 $ 4 . 0 0 $ 3 6 . 0 0 $ 96 . 0 0 
I l l . State u .  $ 6 0 . 00 $ .!', . 0 0  $ 36 . 0 0 $ 96 . 0 0 
Northern I l l . u .  $ 6 0 . 00 $ 4 . 0 0 $ 58 . 2 5  $ 1 18 . 2 5 
Un ive r s ity o f  I l l .

Champa i gn $ 8 5 . 00 $ 5 . 6 7 $ 40 . 0 0 $ 1 2 5 . 0 0 
Ch i . C i rc l e * $ 8 5 . 50 $ 5 . 7 0 $ 5 1 . 00 $ 1 3 6 . 50 

;ve st . I l l . U . * $ 6 0 . 0 0 $ 4 . 00 $ 48 . 0 0 $ 1 08 . 00 

Recommended charges for Harper Co l l ege r e s ident student s : 

1 0/7/6 6 
jm 

$i20 . 00 - pei �emes ter for a fu! I -t1me ?rogra� 
$ G . OO - per s eme ster hour 
$ 1 0 . 00 - per s eme ster act ivity f e e  for ful l -t ime 

s tudent s . 
$ 5 . 0 0  - per s eme ster act ivity f e e  for part -t ime 

student s ( l e s s  than 12 s eme ster hour s ) 



EXH I BIT J 

App o intment t o  be c onfirmed by t e l ephone . 

If suc c e s sful , Release on re c ommendat i on for
appo i ntment wi ll be brought to me et ing . 



EXH I B IT K 

PALNI' I NE , I L,I...INO I S  

TO 

F ROH Roy A .  Secti'31 DATE Octob &:::- 6 j  1965 

SU3SZCT : Order of U::1it Re cord :Squip:r:e:Tc for Im ·�::·uc·0ional ?urpos es :lor Fall of 196 7 .

Tb.es e t,�� o co:npanies are

IBf·! a!:G. Re:t�ington ?..and . 

an ir./c e::-preter,  a key punch , a verifier ) a. sorte r ,  and a co::n.b :I.nation 

tabul�t ing machine -calculator .  Tte ::s��I Corporation pro duces 2 complete 

line of equip:r.en·c including s ev,::ral nodels of each type of machine o 

It is pla:.;,ned that the Col:i..e ge \·J ill not have a computer sys ter1 

ins talled tmtil v: e are in ou:c o1m facili.ties in the fall of 1968 .

Hm-Jevz:::- :; it  ,,;ould be practical for ·c.s tJ ins t,all u11i t re cord equipment 

at or l-.ea:� the facilities vJhich w ill bo us ed next fall and later tr..ove

the e�uipment to the campus lo catio n .  

pri:-:1arily for vocational educat ion :purpos es and. cot:ld. :; e  hous ed in a 

standard clas sroom or a temporary building , as the �:::�:r::: i cal environment 

requirements for this type of equipment is not as c:..:· :  .. :,:,::.. (..;�l as it is T•J ith 

the computer . Ar1 alternative rr:ight be to place the &c;,uil:::,1ent in fa cilities 

available in the hors e barn at the college • .l. S l ll0 • TI1cs e fa cilities 

should be adequate and 1-Jould b e  available before Sep:tember 1, 1967 .



to 

r ,  
- �- -

!\:ey p1E:ches and verifi ers , 

The IBi1: delivery s chedule has 2. batter than 50 pe:rcc:1t probab ility 

of furthe::..� increas e  to tH elve r:.onths in the very ncar future . 

In vic\·J of the s a  facts , I feel that • .t.  l v  is  imperative tha.t w e

bring before the Board the nec;d for th is equipmen t  and s e cure perrllis s ion 

to order tte uni t  reco:r;-d equipment >·J e 1-Jill be us ing in the Data Pro -

cess ing Te chnology Prar;�"'am begi�·}nins :i.n tb.e fall of 196 7 . It is 

the follow i�z reas ons : 

'1 
... . ':'[l,8 Re:-n::-:r.;-�orl ?.c�t;(; delt-\,.,.:.;.;:.._��r s cl:cdu.lc l s  t-;;.,J o years , thus , 

t�-:o�r cou::d not �-;::.�c.\r::c�_e  -:::�c e��1ipn1e:'1t by Septembc::.; 1967 . 

:.�aco:;.,.d ec;.uipl·:1cnt \·.'l1i cl1 
n:�;1ix n of c;;quip·n'le i.:t ., 

� .., . . . '(·J c ·J...La ne ces s 2 -vat.e 
line of U.'1i t 
an undes irable 

3 .  Tb.e us e of tl-i is  eq\liptner.Lt 1·J i=·�l �') e  p:"'imax·ily for vo ca.tion.al 
trai�ins . Th1:1.s , :: . t :is i:r.· ·)Ol.-.·tant tl-""l3.�c s tu.dents de"':rolop 
oper,�. t ing sl<i1ls 0 21  tl1e c qt1ipr:·1ent theJr �J ill be us ing upon 
ente�ing the job r:a:;k:e ·t� . �t1is is pal�ti cula::.. ... il3r .true of 
�rom1[; 'L·J om.en s c  .. c}:: i !·::. g pof; it ·ior!3 as key punc!l operatoT\S . 
Therefore ,  s inco ' vas ·t, r.: � jority of ir�s tallati ons i:'l this 
a:---aa us e IEYl rr�a c�::. �� - nes :1. t · : oU:.Ld. b e  in tb.e b es t  inte�e s ts 
of tf'1G s .. �ud.GJ1ts :-.c t:.s e I� -: : cquipr::en� in our training program . 

Ho1-J ever , b efol""e vJ e can a:nalyz e t:1e 1la .. r:1.ous l)lans , \rJ e need. a bas is of 

corapari s on .  It i s  recommcncloc nlaca an initial order fo -r- • ' J. e 1 gn v  

( 8 )  key punches _, tvw ( 2 )  varif'i:;;rs , one (1)  s orter , one (1) collator ,

one (1) interpre ter , one (1) reproduce:." , and one (1) accounting machine .

This configu:.:-at ion I.Jould permit the Colle ge to acco:-:;.ocate key punch 

class s ections of eight s tudent::: , aYJ.d unit record equip:1ent clas s es and 

laboratories of 15-20 s tudents . Table 1 ,  Page 9, contains a leas e and

purchase cos t s chedule for the various models of equipment re co�l'.:cr;o�ded . 
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:ra.u c: .0.nd Federal govern:-n.en.ts . 

or purchas e cos t 

a vil�tual certainty . In adc�i t :c; n ,  t:1c: �)ollGge i s  eli gible for Federal 

funds fo1 ... ��he pu:. ... che.s e o:J: ·:v c.:.�:/� o:rlD.l oc�.l.lcs.tic:n. eq::.ipr:1en.t is an aJrlOlmt 

equal to 100 percent of vl1G cost of r • .s":! cor:s -�ru.cti on devoted to vo cation-

al educati on .  For ?ro ces �� �· ng, The 100 

percent funds are available U':Co: ;. app:.�ov :J.l of an ap�;li cat ion to conduct 

a n  area vo cational s chool ' '  . "GD l S  a.f.!pli cation

and suomi ttinc; i t  for approva2. ' t t:1o ,- :.nu:�ry 1967 meeti:1g of the State 

Vo c2.tional Education Board . �:'o: · the p::� :·po ses of comparis i on in the 

EoH ever , 

�1e nex:t q:l8 s t ion to cons ider is '"Cl:1,:;.t of pu=chas e vers us lease . 

Under a leas e arrangement , the r::.anufo_c·�·�er reta i ns ti  tlc to the 

equiprr,ent and provides all rr:ain�: enance 'lnd s ervi c e  to the ec;_uipment, . 

The customer may cancel any piece o:f: ec;.'.lipr.1ent after one yea:- by s imply 

giving a 90 day ' s  not i ce . 'Ihe r tet yearly rental cos t  to the college for 

all equipment lis te d. on Table l .:t  PaB;o 9 ,  \·lould be as follm·i s : 

Total Yearly �ntal 
Less State Re imburs em.ent (66 2/3::�) 

Net Yearly Cos t to }�rper College 

$13 ,403 . 
8 . 935 . 

c• ' ) 6·-s-... :.> 4 ., -� �  . .
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1�tnen ac�ui?ment is pur·chas 2d , -c i tlG pus ses to the buyer . If Federc .. l
and Sta to money is us ed to purchas e ,;;;quirxr:c:.t , the rospecti ve govor:nr.:er..ts 

retain an 1 1 intercs t 1 1 in the oqui:pz-:tcnt . This  s imply means that a perio d i c

inventory of the equipment is made to determine that i t  has not b een sold 

and that it is in us e in the vo c.oi. t ional educati on pro gram . In the event 

the Colle ge 1- wuld -vJ ish to dis pos e of tho qui}Jlllent , prior approval mus t 

be s ecured from the State Vo cational Education Department . 

The various opti ons and terms a':railablc under purchas e and leas e -

purchas e contracts are a s  follor,J s :  

1 .  Purchas e  Contract : 

A decis ion to pu:.�chas ::; eqi:.ipmc ,1-G rm .. '.s t be made at leas e 30
days prior to devl:�v2:,� · .  T�:c cnly purchas e option avail�.ble 
to I-Iarper is one in l:h :. ch t:1o �')urchase pri ce is paid in full 
at the t ime of dcl:�vc::--.:.r . T�li ::; is due to a State Vo cational 
Educiltio::: Board po�.i ;::y unc1.er T : ·::icl'l they w ill not reimburse 
a de:f.'crred pa;yment con ·�;r2.ct .

2 .  Leas e -Purchas e Option : 

At, any time during a lease COYl 00l�act a convers i on to a 
purchas e contract may ·:) e r:;ade oy giving 30 days prior 

' · At · · ··'oc' ... · ·· · t ., · - · ' +. o no li l Ce . any "Vlme , > _;, 01 1. .:1e ·Go a� ren-ca..L pa 1a,  up v 

a maximu11 of t't·l o years r(;mt , n2.y be applied t o  the purchas e 
price o f  the equipment. . The s ame purch2.s e contract , ( i . e . 
S tate 2.nd Lo cal Governrneno,:; Purchase Contract) outline d  above
is 2.vailable , or the ent ire purchc-.s e pr:i. ce may be paid in one 
lurr.p s um  if des ired . 

Under a purchas e agreement , the College '>Jould pay for all maintenance

and repair s ervice on the equipment .. Haintenance cos ts may be handled 

in tw o ways : 

1 .  Z·1ainf��eri�iCe s crvi.CE� is pctid. r:·o ::.-t 011 a Hp·ax� 1c::.J�� �;� -1Jao is lt
1":"'1"' r {;.,. ..., 6 r ... ., ...... 1 b .. "'' .._ • . """� 1ne ra·Ges are •?J. • . d) a::: noUl· :: or a or , ll1C.i.UC.lng iiraveJ.
t ime from Evans ton ; travel expens e at 9 . 9  c ents per mile ; 
and all parts at 90% . A mi:c.:�rn;.tn charge of $16 .20 is made 
for any s ingle s ervi ce call .

2 . l1a int enance contracts \·: here in the cus tor.1er pays a flat 
monthly rate for eac:-1 r; ,;�.chine o This rate covers all s ervice



C t� lls on a nachina 1 :r�c:: ga:"Gles .t:; of the nuxnb er of calls . 
Trc.vel Hnd pa:l�ts are t' J.so included in the mai ntenance

contra c t . The info::-;,:� ·�ion i:r: T2.blG 2 , PagG 10 , contains a. 
cos t s chedule for :r1:: L tenance contracts o n  the recommended
machine� . 

Free maintenance is provi de d for a.::,.l purchas ed equipment fo r the

firs t  90 days . In add i tion, aJ.: parts <3XCept diodes , trans is tors , and 

tubas a re Harranted for one ful::. yea:.�.  It is  re corr.rnonded that for pur -

chased equipment , maintenance ::n ;ci serv:i. c:e be pa id on a " per call 11 bas is 

for tho firs t  year . Thercaftsr ,, rr:achir: as sl1ould be pla c e d  on maintenance 

contracts only 1-1hen the servi c e  his toi'Y of the machine indi c ated a cos t

s avings 1..L."'1G.c:.. .... a maint enanc e cor ... tract . 

Table 3 ,  Page 11 , contains a yem�-oy-year purchas e contract co s t  

analys i s  fo r the reco::o:mended eqnip;-;wnt . Follor,J ing i s  a re capitulation 

of 'I'able 3 :

Yem" 1 
Year 2
Year 3
Year ) . 

iJ. 

Year 
.J .? 

TOTAL 

Ec-cti nln.Gnt 
" . 

Cos t 

$22 , 962 .

$22 , 962 .

3s tirn.ated 
:>Tain·�·J enance 

�) 2 :1 000 . 
2 ; 916 . 
2 , 916 . 
2 , 916 . 
2 , 916 • 

Total 

$2l.� ' 962 . 
2 , 916 . 
2 , 916 . 
2 , 916 . 
2 916 . 

A'1, alternative plan >·Jhich should b a  cons idered i s  to purchas e the

key p�'1ches , verifiers , s orter , and the interpre ter . Tne remaining tr�ee 

units --the collato r , the reproducer, and the accounJGing machine --v-J ould

b e acquired on a convent ional leas e . The primary argument support ing

the alternate plan is the t eclli'1i cally us eful life of the key punch , 

verifier, s o rter , and interpre ter as compared to the collato r ,  reproducer,

and a ccounting machine . It is es timated that these units would have a 

us eful life of from 8 -10 years . Further , thes e uni ts would s erve as bas i c

s upport machines fo:c the colle ge computer center and , therefore , -v:ould 

have added us e val�� beyond that of te chni cal training .  
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In addit ion ; chan e;es in data p:cocess ing educati on a:r·e o c cu.ring

"inich have further impa ct on the n0sd for a collator , reproducer , and 

account ing :r.achine in'  a colle ge training progra:n . The high s chool , 

unc1cr s o�no of the ne>·J coordinated curri culum plans , provides a 

' !p::.."el)aratory pro g.cam 11 for s tudents interested in data pro cess ing as 

a caree r .  Th e  introduction t o  data pro cess ing and the training i n  

un i t  re cord equipment opera t ion are completed at the high s chool level . 

The emphas i s  at the dolleg� level is  pla ced on progr��ing and sys ta�s 

analys is and des i gn .  I b eli eve that such an approa ch has value and '\·J ill 

become H idely a c cepted in this area I·J i thin the next five years . 

Table 4 ,  Page 12 , contains a cos t anal:;.rs is under the alternate

plan for a five yeaJ• period . A recapitu.lat :: c:-1 of Table 4 follm·1s : 

Equi1')ment 
Purchas e 

Year 1 $13 , 717 0 

Year 2 
Year 3
Year 4 
Year 5 

TOV.L 0' 1 3  T' 7 � .... , ...:... ,  .. 

Equip::nen-G 
Rent.sJ:__ ..
$1 L· ?L· ' ..:.... , ,. ,_ � 0 

l , ,  '> 1 ,  ..... , � · •- A 

1 \ 0 )  , 4 L. s...!- •  
l , b.2h . 
I " !12L

�3? , l2C � 

E-s timated 
�-:0 int enan c e

· · � , ? QQ .. J ..;._ , .._  • 

l r'"O -- ' .'JV' • 

' "�o 
·-' ... : :;u • 

"'; �0- ') 
_._ ) �.J IJ \. • 

:: . ') )CO � 

;) 7 . :wo . ... c..!-

Tota.l 

$ 16 , 3hl . 
2 ; 924 . 
2 , 924 . 
2 , 924 . 
2 2 921-t . 

�. 2 8 . 03 7 . �-) 

In the short rw� alternative purchase-

leas e plan is more cos tly tnan a full lec.oc plan . HOi-J cvar , the ::;; avings 

become apparent i-Jhen one analyzes the t�'JO plo.ns over a. peri o d  of t ::;n 

years . Table � Pase 14, contains a t en year conparative co s t  analys is

of a full leas e plan versus a purcl1as e -lea.s e plan . A recapitulation

of Table 5 is pres ented belOi� : 

Total TGn Year Cos t UndeJ." Full Lease Plan 
Total Ten Year Cos t Under Purchas e -Leas e Plan 

Net Cos t Different ial



...• 
-· ,- . ·-,.., 

·�· �· .1. of the 1;-cy pur!c}les , 
. .. . vc::- : :� 1 ers , beco:ne even r.; ore 

sc:b s tantial . Follo1-Jing is a corr,pa:�:. s :;. on of tl-:e tvlo plans as s ur.1ing that 

100 percent money is available : 

Total Ten Year Cost Under Full Leas e 
Total Ten Year Cos t Under· Purchas e -Lease Plan 

Ne-� C os t  Different i al 

During the firs t  year :i.t ,.; ill b e  neces; ;:.:>.ry to  purchase chairs , 

Pro cess ing Te chnical Progr�u .  T 1 -, I' aoJ.c o ;)  

lis t  and es-timated cos t o f  the s e  itc :ns . 

$1, 9)2 • 

1), contains an i temi z od 
.... . cos �.  1 s
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pro6rarn begi1":l1ing in the fQll of 19 6 7 ,  1·: 0 :nus "G 

�� ithin the 30 days . Tl1is 

of the delive:::-y � :"! -; S C.o.'lGC.U.LC S 

the 

to t:·J o :rears . 

the r:ature of �craining 

Corporation. The follm� ir:g rr1ac::�i�'lCS shsuld b e  p::!..aced on orde:c at this 

t irn.e : 

(1) rep:rodu.cc:'"':) r � ) \, .L  

r::achiL.3S 

aCzninisty-ati 1.re l'Jrocess ins � 

from govcrnr:1ent to 

educa-t ion equip.11ent equal -'vo 100 po:;_�cer:::; 

of vo cat ional educat ion fac ilit i es w 

Thes e  

l96? . If 

cos t  of vocational 

of the cos t of ., .... .  �,, ... ...... .. ..

and inte:."Pre ter and leas a tho collator, reproduc er , and accoun·tin::; 

machine . The net cos t of purctc:.se  .::r:d :.0as e for a f ive year perio<'l. 

'\·l ould b e  approxiraately $28 ,000 , In add:':.tion, first year co s ts for 

supporting classroom eQuipment \J ould be approximately $2 , 000 . .A."-1 es ti:-;·�ated 

to tal cos t for the 1967 - 1968 

of teaching pers onnel � 
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2 

2 
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., 
.J.. 

1 

1 

1 

1 

1 
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- J_C -

l·1or:·::hly 
Ur1�. <:, Cof; t  
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32 . 00 
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Nat Estimated i•Iainten<:nJ.c e Co::�t:.."a-:;;t Cost 
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1·IonthJ..y Cost  
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6? .. 00 

32 .00 
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33 . ?5 

59 .00 

2 3 . ?5 

5Lt . 2l: 

$39 7 . 74 

':'ota1 
(' ' v O S u  

801� .00 

32L� .. oo 

20LGO 

hos .. oo 

708 .00 

2 8 ) . 00 

6)0 . 8 8

L 7 7 . 2 9  
or,-::2-9 1 '  r'9 �----:.!2_ 
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Less : s-cate 

- ll ... 

?TI1C=-:.0:.SJ.Z COI·Z:�L�CT COST' .. L���,z.r�YE� IS 
:(03. .A l;I'TE Yi�.!U:� P:2R.IOD 

Co s t  
EG ir:1burs ement 

Net ?w'chas e  Co st To Ha:cper Colle ge 
3s t irnated l"iai11tena11Ce Cos t 

Total Cos t - Year l 

Year 2 

E.s t i:mD:ted Naintenance Cost 

Yec.: ... 3

Year 5

'I'otc:l F ive Yea::" Cost 

$ 2 _, 916 . 

$ 2 _, 916 . 

ch 2 91 6 ..;) ' - . 

$ 2 , 916 . 
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COS T -�� : 'J.,"YS :� - :.��:_:.�:->�'!:� ?:::, '_:: T 
C :·::S �·!_�_r:'IO�: ?U_�(,7-L�3 3 - ��:)_s:� 

7::�:::: follo•.- in0 cos ana_y is is : o. s e rl o · 1 tr:e Dur c. a s e  of 8 i g' .t 

key _ uncl es _, tuo v _ ifiers a s rte and 

u:r l:a.s cos t 01 t�ese u· its i s  $1-!l , .53 � Z::; timate · y -ar ;y 

0:1 ·'·2-es units \·J ow.d be -:·1 , 500 . '::':'1€: a:-::oc::.:1t fo:r· :--.e-1. y arly renta_ is 

_ o r the r por u e r ,  co __ ato_ , and a c co m  ·uinc; r, a c�ine . 

Year 

To t -> l  1\ _ c' ase
�-et  Ye3.r_y ental 

c s s  : Stat R im ·rs e:.te t 

ota_ Cost, - Ye2.:. 

_ ear 2 

1 et _e2._ -�' J.e�"".:.·cc.._ 
J..J s s : S t:;:C e  2e .! rr.." ·r-s c·ne· t 

Tota s ·t, - Year 2 

Year 3 

1\ t Yc;ar --Y' - - enta_ 
- � s s : Stat R i·nbtL s t 

Es t�::!ated !-'Ia. i .... te anc

Tot�� Cos t - Ye r 3 

�)l.J._ , 152 • 

) !. , 2 72 . · c:-r-'-l -
,_j�!-.'J ).24 . 30: 283 ., 
�;ij iliL __b_?OO o 
�>:1£, 31.'.1 .

(� >- ' 2  72 • 

2 , 8t t8 . 
:; l ') .!.21�-

1, 500 . 

$ 2 , 921-!- . 
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2 . 8�8 . 

z:---1 r,-2-r;-c..;) , -.- .. y v 

_,soo . 
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�JILLIAlVl AAINEY HARPER COLLEGE 
34 \!lEST PALAT INB ��OAD 

PALATINE , ILLI NOI S 

TO Dr . Robert Lahti 

HEMORl\NDUH 

E�aii B I T  L 

F RON. __ ....,a�o.._:y .J1 . S edrel DATE. __ �o�c�t�o�b�e�r--7�,�1�9�6-6 __________ __ 

The need for e stabl i shing a Data Proc e s s i ng Vocat iona l Ed-· 

ucation Adv i sory Committee i s  becommi ng c r i t i ca l . Th e Col lege 

wi l l  be i nvolved i n  s evera l activi t i e s  wi thin the next s ix 

months whi ch r e l ate to the deve l o•.?ment of vocati ona l education

programs . The s e  activi t i e s  inc lude the preparation o f  an 

appl i c a t i on to become an a9proved Ar ea Vocat iona l School , an 

app l icat ion for approva l of the data proc e s s i ng vocational ed-

ucati on program , the s e l ect ion of in struc t iona l s ta f f , and th e 

se lection of e qu ipment . 

Early i n  Ju ly , I c ontacted the Data Proc e s s ing Management 

i\s soc iatio n , I nte rnational Of f i c e  in Park ::CU dge , and a sk ed f or 

a s si stanc e i n  s e lect i ng advi s ory committee members . The As s oc ia -

t ion , re ferred me t o  Mr . Jame s Gerd e s  of .Argonne Nati ona l 

Laborator i e s . Br .  Ge rdes contacted s evera l members o f  DPMA 

and f orward ed a l i s t  of names of individua l s who indi c ated 

a wi l l i ngne s s  to s erve on an advi sory c ommi ttee . 

At the same t ime , I contacted s everal local firms and

s ecured the name s of per s ons who ind icated a d e s i re t o  s e rve 

on the adv i s ory committee . I have had the opportunity t o  meet
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the pro specti ve mem'J::>er s of the advi s ory c ommittee and di scu s s

the i r  r o l e  a s a c ommittee m�er a nd h ow  they c ould be o f  a s s i s ··

t anc e to the C o l l ege . Dr . Pankratz ha s a l s o met wi th s ome of

th e ?respective member s and di scu s sed with them the p l a n s  f or 

vo cati ona l educat i on at Harper Col l ege .

I recommend that the following pe r s on s  be appo i nted to th e

Data Proc e s s ing Vocat iona l Educati on Advi sory C ommi ttee . 

Each of th e persons r ecommended holds a key management ?OS i t io n  

i n  data proc e s s i ng and wo u l d  be abl e  t o  contr ibute va luab l e

a s s i stanc e in the e s tab l i shment , operati on , and eva luation 

of the vocat iona l training p rogram . 
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l\'lr . James Gerde s 

Management Engi neer o f  Technical Servi c e s  
Argonne Nati ona l Laboratory 
Argonne , Il l inoi s

le s idenc e : !?alatine

Hr . Ken E .  Edward s
Fmnager o f  Data Proc e s s ing 
I nve stors .Security L i f e  I nsuranc e Comnany 
Ar l i ngton He ights , I l l i no i s

Re s idenc e � Ar l i ngton He ight s  

Mr . Denn i s McCal l  
Manager of Data Proc e s s i ng
Ha l lace Bu s i ne s s  Forms , I nc .
Chicago , I l l i noi s 

Re s idenc e : Libertyvi l l e

Hr .  Paul .. :aege r 
Spec i a l Pro j ec ts As s i sta nt
Al l s tate Insuranc e Company 
:kok i e , I l l i no i s 

Re s idenc e : Z\r li ngt on !Ie ights

rtr \'Ji l l iam �1e id
Co-ordina tor of Data ·?re ce s s i ng
Hi gh .Jchool D i s tr ic t  2 1 4  
!·it . ::ros·?ec t , I l l i noi s 

: !es iden c e  � 3uf f a l o  Grove 

Hr s . Phy l l i s  i'lOS S 
l'lanager of Dat a  ::?re c e s s ing
High .:Jchool Di s trict 2 1 1  
Pa lat ine , I l li no is 

'�e s idenc e  : V i l l a  Park 

!4r . _:.obert Petersen 
N.anager of Data Proc e s s i ng

Bola _;� l ectri c Company 
E lk Grove Vi l l age , I l l ino is 

:{es idenc e g McHenry 

Nr .  D i cl< Che l l
IVlanager o f  J:.ianu factur ing Engine e r ing 
Chi c ago Ae r i a l  I ndustri e s , I nc .
B arri ngton , I l l i noi s 

Res idenc e : l1t . Pr ospect



Hr . Richard G .  Edelblute
As s i stant Cashier 
Palatine Nati ona l Bank 
Pa lat ine , I l l inois 

Residenc e : Palatine 

-4-

'rhe above membe rship would form the nuc leus of the 

advi sory committee as it begins i t s  activiti e s . In add it ion , 

it would be de sirable to add two more memoer s , hopefu l ly , 

within the next s ix month s . I have been i n  contact wi th Uni ted 

Airlines and they have indicated a des i re to be represented on

the committee . I would hoge to fi l l  the addit i ona l two 

po siti ons with a r epr e s entative from Unit ed and one other la rge

f i rm in the Col l ege District . 

I �Jould a l so recommend that l>lr .  Jame s Gerde s b e  appoi nted

chairman of the commi ttee . I feel that l'1lr . Oerde s has the

profes s ional background , the per s ona lity traits , and the 

personal i nt erest wh ich are e s sential for a good l eader . I 

b e l i eve the committee \'lould function very effective ly under 

hi s guidanc e . 



WILLIAM RAINEY BARPER COLLEGE

RECOMMENDED POL IC IES 

TRAVEL REGULATIONS 

1 .  I t i s  the po l icy o f  the C o l lege to i s sue dome s t i c  trave l
credit c ard s to the Pre s ident , Vic e  Pre s ident s  and Deans . At 
the di scretion o f  the Pre s ident ' s  o f fice dome stic air trave l 
credit c ards wi l l  be i s sued to s e l e c ted faculty memb e r s  and 
other admini s trative 'sta f f .

( a ) I t  i s  expected that a ir trave l wi l l  be se cond 
c l a s s  on two c la s s  s e rvic e ,  and th ird c la s s  on 
thr e e  c la s s  servi c e  for a l l  trips tha t  are two 
hour s or under in f l ight t ime . 

(b ) On air tr ips in exc e s s  o f  two hour s se cond c l a s s  
t i ck e t s  are autho r i z e d  on p l ane s o f fer ing three 
c l a s s  service . 

( c ) F i r s t  c l a s s  s e rvice i s  author i z ed on s ingl e  c la s s  
s e rvice when s e a t s  a r e  not ava i lab l e  on two or 
thre e  c la s s  service on de s ir e d  f l ight s . 

( d ) Fore ign trave l at the expen s e  o f  the C o l leg� mus t  
b e  autho r i z ed o n  a n  individual ba s i s  b y  the 
Pre s ident ' s  o f fi c e . Under such c ir cums tanc e s ,
i nternationa l air credit c ard s may be i s sued . 

2 .  Trave l by rail i s  at f ir s t c la s s  s e rvice . 

3 .  When trave l i s  by per sona l automob i le on o f fi c i a l  bus ine s s  for 
the Co l lege , i t  wi l l  be r e imbur s e d  at the r a te o f  ten cents per 
mi le wi thin a radius of 150 mile s . Beyond that d i s tance the 
equivalent air fare sha l l  be used to determine r e imbur sement . 

4 .  Trave l advance s  may be made to emp l oye e s  o f  the C o l lege in an 
amount e qual to the antic ipated c o s t s  o f  the trip . 

5 .  Expen s e s  wi l l  be r e imbur sed for l iving out s ide the Chicago
are a  while on o f f i c i a l  bus ine s s  of the Col lege . 
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6 .  Whenever ne ce s s ary l e a s e d  automob i l e s  sha l l  b e  provided for 
c o l lege o f fi c ia l s  for use in conduct ing bus ine s s  in beha l f  
o f  the C o l l ege .

CRED I T  CARD S 

7 . Te lephone credit c ards may be i s sued to the Pr e s ident , Vice 
Pre s idents , and Deans at the d i s c r e tion of the Pre s ident ' s
o f fice , te lephone credit c ard s wi l l  be i s s ued to s e l e c ted
facult member s  and admini s trat ive s ta f f . 

8. The Co l lege sha l l  not pay for , nor be l iab le for , credit c ards
other than air and te lephone c ar d s  i s sued by the C o l lege , even
though the use of such credit cards i s pr imar i ly for the inter e s t s
o f  the C o l l ege .

1 .  S i ck Le ave 

HEALTH PROVI S IONS 

S i ck le ave i s  granted a s  a privi lege to emp l oye e s  o f  
Harper C o l lege ; i t  i s  the po s i t i on o f  the Board that s i ck 
le ave be u s e d  for s ick le ave purpo s e s  in ac cordanc e with the 
fol lowing regulations . 

Le ave for minor i l lne s s e s  wh ich do not require a �hys ician , 
wi l l  be rati fied a fter not i fying the appropriate supervi sor . I f
an emp l oye e i s  ab s e nt for mor e  than thre e  conse cut ive work days , 
he mus t  upon r e que s t  submit a s t atement o f  d i s ab i l ity from h i s  
physic ian in order t o  qua l i fy f o r  s ick l eave credit . 

I f  a per son i s  conva l e s c ing at home from a per iod o f  
s ickne s s  o r  acc ident , h e  mu s t  repor t t o  the appropr iate supervi sor 
of the C o l lege e i ther in per son , by te l ephone , or by letter at 
l e a s t  once a week dur ing c onva l e s c e nc e . The Co l lege re s e rve s 
the r ight to s e ek the advice and con s e nt o f  a phy s i c i an o f  the ir 
choice in order to determine whe ther an individua l may be entitled 
to bene fi t s . 

S ick l eave may be cumu l a t ive up to 180  days at the rate o f  
one ( 1 )  day p e r  month p e r  ful l ye ar o f s e rvice . S i ck le ave for 
part-t ime employe e s  may be cumulat ive at the rate o f  1/2 · day 
per month up to a maximum of 9 0  day s . 
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No payment for unused s ick time accrued wi l l  be made . 

2 . Fami ly I l lne s se s  �nd Bere avement 

An employe e by noti fying and making arrangeme nts with
the Col lege , may take up to three { 3 )  day s  le ave for each 
i l lne s s  or bere avement in the immediate fami ly � In c a s e s  o f  
fami ly emergenc ie s o r  har d sh ip s , l imited additiona l leave may 
be arranged through the Col lege admin i stration . Member s o f  
the immediate fami ly a r e  de fined a s : mother , father , fo s ter 
parent s , husband , wi fe , son , daughte r ,  brothe r ,  s i ster , or 
any re lative l iving in the imme d i ate hou s eho ld . 

3 .  He a l th Examinations and Che st X- rays

Phy s i c a l  exams and che s t  X-rays are r e quired o f  a l l  
per sonne l a t  the t ime o f  emp l oyment b y  the C o l lege . Such 
examinations shal l be re corded on a form provided by the Board . 
The Board may r e quire phy s i c a l  and/or a menta l  examina tion 
whe neve r  a que s t ion o f  f i tne s s  may ar i se . Initia l examination 
upon employment and examinations r e que sted by the Board , wi l l  
b e  provided a t  Board expe nse . 

Regu l ar med i c a l  and denta l examinat ions and te s t s  are the 
re spon s ib i l i ty o f  the emp loye e except whe n  they are nec e s s ary 
as tre atment for an inj ury or s i ckne s s  in conj unc t ion with 
C o l lege bu s ine s s  or r e quired in con formity with pub l ic he a lth 
r e gulation s . Emp loyment i s  c ont ingent upon suc c e s s fu l  c omp l e t ion 
of phy s i c a l  and X-ray te s t s . 

· 



Ac ademi c Empl oye e s  

A . The term " facul;ty" sha l l  inc lude member s o f  the te ach ing 
s t a f f  toge ther with the pr incipa l admin i s trat ive o f fice s ,
l ibrar ian , d i r e c tor s or coordinato r s  o f  var ious te s t ing 
or r e s e arch programs and/or per s on s  with s im i l ar dut i e s 
on the C o l lege s ta f f . 

B . The term " te ach ing s ta f f "  sha l l  inc lude pro fe s s or s , i n s tructor s ,
or the ir equiva lent per forming part- t ime or ful l - t ime te aching 
dut ie s .  

Fu l l - t ime Ac ademic Employe e 

A "ful l- t ime ac ademic emp l oye e "  i s  one who teache s at l e a s t  
twenty- four s eme s te r  hour s p e r  contr a c t  ye ar , exc lud i ng the 
summer term . 

Par t- time Ac ademic Employe e 

A " part- t ime ac ademic emp loye e " i s  one who te ache s mor e  than 
four teen but le s s  than twe nty- four seme ster hour s per contract 
ye ar exc luding the s ummer term . 

C la s s i f i ed Employe e s  

C l a s s i f i e d  per sonne l are de f ined a s  a l l  emp l oyee s o ther 
than ac ademic emp l oye e s  ( se e  above ) who s erve in · a  
non- ac ademic c apac i ty . 

C l a s s i fied Ful l - t ime Employe e 

A " fu l l  time c l a s s i f i e d  emp l oye e "  i s  one who i s  regu l ar ly 
emp l oyed and regu lar ly s chedu led for 30 hour s or more per 
week . 

C l a s s i f ied Part- time Empl oye e 

A 'par t- time c l a s s i f i e d  emp l oye e "  i s  one who i s  regu l a r ly 
employed and r e gu l a r ly schedu l e d  for a minimum o f  20 hour s , 
but l e s s  than 30 hour � per we ek . 



Oc tober 5 ,  1966 

Revised Statement o f  De f initions and Pr ivi lege s 

re l ating to 

FRINGE BENEFITS 

A .  De finition s

1 .

2 .  

3 .

4 .  

5 .  

A " contract year " sha l l  mean the 12  con secutive 

month s beginni�g with the date of contract . 

A " fu l l - t ime academic emp loye e •  i s  one who teache s JP Q, 
at lea s t  24 seme s ter hour s pe r c ontrac t yea-c �Jf'.-�j 
exc luding the summer term . � 
A " part- t ime ac ademic employe e "  i s  one who teache s 

more than 14 but le s s  than 24 s eme ster hour s per

contrac t ye ar , exc lud ing s ummer term . 

A " p�man��t acade�mplo�e e " i s  one �ho i s

un�ract for �c t  year .

A " temporary academic employee "  i s  one who i s

under c ontract for le s s  than a contract ye ar . 

6 .  A " permanent c l a s s i f ied employee "  i s  one who at

the t ime of employment is not g iven a terminat ion 

date . 

7 .  A " temporary c la s s i f ied employee "  i s  one who at

the time of employment is hired wi th a spe c i fied 

termination date of le s s  than one year . 
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B .  Pr ivi lege s

1 .  Leave s of Ab sence

a .  The Col lege sha l l  gr ant , upon reque s t  there for ,

e ach ful l - t ime academic employee a sabbat i c a l  

l eave a fter each s ix consecutive ye ar s o f  

permanent fu l l- t ime service , or the equiva lent 

thereo f ,  provided that in the j udgment o f  the 

Academic Dean and c oncurrenc e  o f  the Board 

such a le ave wi l l  c learly add to the te ach ing 

e ffective ne s s  and/or pro fe s s iona l s tatus o f  

the ac ademic �mploye e ,  and wi l l  not adve r s e ly 

a f fe c t  e i ther the educ ationa l budge t o f  the 

Col lege or ope rationa l e ff i c iency o f  the 

te ach ing sta f f  for the per iod such leave i s  

reque s ted . 

b .  Dur ing the sabbatical leave , such academic

employe e wi l l  rece ive from the C o llege ha l f  

o f  h i s  contracted s alary for a le ave o f  two 

seme s ter s , or a l l  o f  h i s  contracted salary 

for a le ave of one s eme ster , the c ontracted 

s alary be ing for the per iod for which the 

leave i s  reque sted . Fr inge bene fits wi l l  

apply and s ick leave wi l l  accrue dur ing the
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leave per iod • 

. c .  I f  such academic employee re c e ive s , dur ing

the per iod o f  the le ave , remuneration from 

some other organ i z at ion or i n s t i tut ion , 

i nc luding the fede r a l  or state government , 

the remune ration paid by the Col lege may be 
. 

le s sened or e l iminated , depending upon the 

amount o f  remunerat ion . 

d .  I f  such academic employe e granted the 

sabbat ical leave sha l l  fai l  to r e turn to 

the Col lege as a ful l - t ime academic emp loyee 

for at least the contract ye ar immed iate ly 

subsequent to the le ave , he sha l l  make 

r e s t i tution to the Col lege , within two .Years 

o f  the terminat ion o f  his leave , o f  the

entire salary paid to h im by the Col lege 

during the pe r iod of h i s  leave . 

2 .  Educ ationa l Grants 

The C o llege sha l l  a s sume ful l  payment o f  a l l

tuit ion and fee s ,  o n  a quarter o r  seme s ter hour ba s i s , 

for cour s e s  taken by ful l-time ac ademic employee s  at 

other inst itut ions approved by the Ac ademic De an , ' or 

appropr iate admin i s trat ive o f ficer . Such grant s sha l l  
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not inc lude trave l , food , and lodg ing for the academic

' 

employee and h i s  dependent s ,  i f  any . I f  an academic

employee rec e ive s ful l  compensation from another

of rotir�m�nt. and inmu�anc@ premiums in his  �bsence . 

3 .  Wa iver o f  Tuition 

A ful l  tui t ion scholar ship for cour s e s  taken · 

at the Co l lege sha l l  be made ava i lab le to every 

full-time ac ademic emp loyee a s  we l l  as to h i s  spouse

and dependent , unmarr ied ch i l dren . No such scho lar sh ip 

rec ip ient sha l l , however ,  be accorded prior i ty over 

non- s chol ar sh ip appl icant s  for a program or cour s e . 

The Co l lege , moreover , r e s e rve s the r ight to re str ict 

the admi s s ion o f  such scho lar sh ip rec ipients to a 

program or cour se where sound budgetary prac tice s so 

dic tate . All fe e s  other than tui t ion sha l l  be paid 

by the individua l . 

4 • . Pro fe s s iona l Expense Account 

Each ful l - t ime academic employee wi l l  be 

a l lowed a pro fe s s ional expense account not to exceed 

seventy- five ( $ 7 5 . 00 )  do l l a r s  pe r year . Minor , 

out-of-pocket expense s ,  such a s  member sh ip fee s  for 

profe s s iona l organizations , loc a l  trave l expens e s , 
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subscriptions to pro fe s s i ona l j ourna l s  and inc idental 

teaching supp l i e s exc luding book s  not approved by the 

departmenta l cha i rman , wi l l  be r e imbur sed by the 

College , upon s ubmi s s ion o f  an approva l o f  an itemized 

s tatement o f  the ac ademic employee to his immediate 

admini s trat ive super ior in late May , up to the maximum 

amount . Part- t ime and temporary academic employee s  

wi l l  b e  al lowed a fraction o f  such maximum amount i n  

propor tion to the i r  re spective teach i ng load and/or 

equiva lent profe s s iona l dutie s .  

5 .  Secretari a l  Service

Wherever po s s ib le , the servi c e s of student 

a id s  sha l l  be made ava i l able to ac ademic emp loyee s . 

In add i t ion , the regu l ar secretar i a l  sta f f  sha l �  

a s s i s t  academic employee s  i n  the preparation o f  

instruc t iona l mate r i a l s and profe s s iona l paper s .  

6 .  Pr ior i ty in Summer Te ach ing A s s ignment

A l l  academic emp loye e s w i sh ing to teach 

summe r  se s s ions at the College sha l l  have prior i ty 

in accordanc e wi th the i r  senior i ty at the Col lege , 

over a l l  extra- institutiona l instruc tor s for ava i lab l e  

summer pos ition s . 
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