Making a Custom Interpreting or Captioning Request

1. Make sure you request your accommodations on AIM prior to making a
Custom Request.

2. Go to my Harper Student Portal and log in.

3. Click on the Academic Success icon.
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4. Click Manage Accommodations
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5. Click on Deaf and hard of hearing on the left margin
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6. Click Custom Request on the top right corner.
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7. Click Custom Request (green box)
Custom Request

This form is only for meetings and events outside of class.

Follow this link to make a request for a meeting or event.

8. Click on Select One and then Non Class Related Request
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9. Click Continue to Specify Custom Request
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10.Fill out Event Information and Submit (date format is ##/##/2019)

—{ Event Information I

Ewvent Name™: | |

Speaker(s): | |

BventDate™: [ ]

Hint: Enter date in the following format Month / Day / Year (i.e. 12/31/201C

Time Start™: [Select v | [Select v |
Time End*: [Select v | [select v |
Location™: |

Plaase specify where the event will be held in detail (i.e. address or building

—| Request Type(s)* I

I Interpreting || Real-Time Transcribing
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